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Introduction

0?"'31&"/+'3.&+1:'133:5#1+5./\'+,-.//"#+\'3&.65I"2'31&"/+2'1/I'=41&I51/2'Y"%'1##"22'+.'2#?..: R
&":1+"I'5/N.&$1+5./'1%.4+'+?"5&'2+4I"/+2'5/#:4I5/='=&1I"2'1/I'1++"/I1/#"A'W+'9.&]2'5/'#./^4/#+5./'
95+?'+,M&1I"%..]A'<1&"/+2'#1/'1##"22' +,-.//"#+'N&.$'1/;9?"&"'95+?'1/'W/+"&/"+'#.//"#+5./A''

0?"' +,-.//"#+'133:5#1+5./'#./252+2'.N'+?"'N.::.95/=_'

! ' D"=52+&1+5./'1/I'@.=5/'

! ' O+4I"/+'O4$$1&;'

! ' >++"/I1/#"'

! ' M&1I"2'

! ' >225=/$"/+2'

! ' >:"&+2'O4%2#&53+5./'

! ' S;'>##.4/+'

! ' >I$5/52+&1+.&'>##"22'

0?52'+&15/5/='=45I"'52'N.&'I52+&5#+'1/I'#1$342'42"A'P.&'$.&"'5/N.&$1+5./'1%.4+'1I$5/52+&1+.&'
1##"22\'2""'+?"' +,M&1I"%..]V +,-.//"#+'>I$5/52+&1+.&'0&15/5/='M45I"A'

How to Display a Page in Another Language

0?"'31&"/+'#1/'#?1/="'+?"':1/=41="'5/'9?5#?'1'31="'52'I 523:1;"I'%;'#:5#]5/='+?"':1/=41="'N&.$'
+?"':52+'.N'1615:1%:"':1/=41="2'1+'+?"'%.++.$'.N'+?"'31="A'0?"':52+'52'1615:1%:"'./'1::'31="2\'2.'+?"'
:1/=41="'#1/'%"'#?1/="I'./'1/;'31="A'

! ' O.$"'5/N.&$1+5./'$1;'/.+'%"'+&1/2:1+"I'+.'.+?"&':1/ =41="2\'5N'+?"'#1$342'.&'I52+&5#+'?12'/.+'
#&"1+"I'1'+&1/2:1+"I'6"&25./A'

! ' 0?"'31&"/+`2':1/=41="'2"++5/='52'216"I'4/+5:'?"'#?1 /="2'+.'1/.+?"&':1/=41="A'

! ' WN'+?"'%&.92"&'42"2'persistent cookies\'1/IV.&'5N'+?"'I"N14:+':1/=41="'?12'%""/'2"+'N.&'+?"'
%&.92"&'+.'1'3&"N"&&"I':1/=41="\'+?"':1/=41="'2"++5/='52'216"I'2.'+?"'31&"/+'I."2'/.+'/""I'
+.'#?1/="'+?"':1/=41="'"6"&;'+5$"'?"'6525+2' +,-.//"#+A'H+?"&952"\'+?"'31&"/+'$42+'#?1/="'
+?"':1/=41="'"6"&;'+5$"'?"'6525+2'+,-.//"#+A'

'
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How to Display Help 

H/'1/;'31="'5/' +,-.//"#+\'+?"'31&"/+'#1/'I523:1;'8":3'N.&'1'31="'%;'#: 5#]5/='Help '5/'+?"'433"&R
&5=?+'#.&/"&'.N'+?"'31="A'0?"'5/N.&$1+5./'52'I523:1;"I'5/'1'3.3R43'%.,'95+?'?.9R+.':5/]2'+.'$.&"'
I"+15:"I'5/N.&$1+5./'5/'+?"'8":3'2;2+"$A'

0.'#:.2"'+?"'8":3'3.3R43'%.,\'#:5#]' Hide Help A'

'

How to Contact the Teacher

WN'+?"'+"1#?"&'?12'3&.65I"I'#./+1#+'5/N.&$1+5./\'.NN5#"'?.4&2\'1/IV.&'.+?"&'/.+"2'5/' +,M&1I"%..]\'
1';"::.9'/.+"'5#./'

'3'3'3'3
'52'I523:1;"I'%"25I"'+?"'+"1#?"&a2'/1$"'1/;9?"&"'+?"'+ "1#?"&`2'/1$"'

133"1&2'b"A=A'+?"'O4$$1&;\'>++"/I1/#"\'1/I'M&1I"2'31=" 2cA'0?"'31&"/+'#1/'#:5#]'+?"'5#./'+.'
2""'+?"'5/N.&$1+5./A'

WN'+?"'+"1#?"&'?12'3&.65I"I'1/'"R$15:'1II&"22'5/'+,M&1I"%..]\'?52'/1$"'52'I523:1;"I'12'1':5/]'+.'
?52'"R$15:'1II&"22'1/;9?"&"'+?"'+"1#?"&`2'/1$"'133"1&2A 'WN'+?"'31&"/+'#:5#]2'+?"'/1$"\'+?"'
I"N14:+'"R$15:'#:5"/+'b12'23"#5N5"I'5/'?52'W/+"&/"+'H3+5./2'2"++5/=2c'.3"/2'95+?'+?"'+"1#?"&a2'
1II&"22'5/'+?"' To'N5":IA'

Note: ''WN'+?"'31&"/+'42"2'Y"%R%12"I'"R$15:'b"A=A\'M$15:'.&'d1?..e'S15:c\'?"'#1/'#.3;'+?"'
"R$15:'1II&"22'N&.$'+?"'I"N14:+'"R$15:'#:5"/+'+.'1'Y"%R%12"I'"R$15:'$"221="A'

'
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Registration and Login

Y?"/'1'31&"/+'1##"22"2' +,-.//"#+\'+?"'N.::.95/='@.=5/'31="'52'I523:1;"IA'0?"'31 &"/+'$42+'
&"=52+"&'12'1'/"9'42"&A'

'

How to Register as a New User 

0?"'&"=52+&1+5./'3&.#"22'52'2":NR1I$5/52+"&"I\'9?5#?'$"1/2'+?1+'+?"'31&"/+'#?..2"2'?52'42"&'
/1$"'1/I'31229.&IA'WN'?"'N.&="+2'.&':.2"2'?52'31229.&I\ '.&'952?"2'+.'#?1/="'5+\'?"'95::'=.'
+?&.4=?'1/'14+.$1+"I'3&.#"22'+.'&"2"+'?52'31229.&IA'

0?"'31&"/+'$42+'3&.65I"'1+':"12+'./"'61:5I'2+4I"/+'3.& +1:'W!\'9?5#?'+?"'#1$342'3&.65I"2A'0?"'
31&"/+'$42+'?16"'1'61:5I'2+4I"/+'3.&+1:'W!'N.&'"6"&;'2+4I"/+'?"'91/+2'+.'1II'+.'?52'1##.4/+A'

P&.$'+?"'@.=5/'31="\'#:5#]'+?"':5/]'4/I"&' New User '+.'=.'+.'+?"'D"=52+&1+5./'31="A'0?"'
D"=52+&1+5./'F2"&'W/N.'R'O+"3'7'.N'B'31="'52'I523:1;"IA'
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'

Step 1:

7A' W/'+?"'User Name 'N5":I\'+?"'31&"/+'+;3"2'1'42"&'/1$"'+?1+'95::'5I"/+5N;'?5$'9?"/'?"':.=2'./'
+.'+,-.//"#+\'24#?'12'1'#.$%5/1+5./'.N':"++"&2'N&.$'?52'N5&2+'1/I':12+'/1$"2A'

! ' 0?"'42"&'/1$"'$42+'%"'25,'+.'/5/"'#?1&1#+"&2'1/I'$42+'% "'4/5f4"'b5A"A\'/.+'42"I'%;'
1/;./"'":2"'5/'+?"'I52+&5#+cA'

! ' 0?"'42"&'/1$"'52'/.+'#12"R2"/25+56"'b5A"A\'5+'I."2'/.+'$1++"&'5N'5+'52'433"&#12"'.&'
:.9"&#12"':"++"&2cA'

! ' WN'+?"'31&"/+'+;3"2'1'42"&'/1$"'+?1+'52'1:&"1I;'+1]"/\'+?"'2;2+"$'/.+5N5"2'?5$'+?1+'+?"'
42"&'/1$"'52'+1]"/A'>/.+?"&'42"&'/1$"'$42+'%"'"/+"&" IA'

(A' W/'+?"'Password 'N5":I\'+?"'31&"/+'"/+"&2'1'31229.&I'+?1+'?"'95::'42"'9?"/'?"':.=2'./'+.'
+,-.//"#+A'

! ' 0?"'31229.&I'$42+'%"'25,'+.'/5/"'1:3?1/4$"&5#'#?1&1#+" &2A'

! ' W+'$42+'%"'1'#.$%5/1+5./'.N'+?"'N.::.95/=_'433"&#12"\':.9"&#12"\'/4$"&5#\'1/IV.&'
34/#+41+5./'b"A=A\'1X#7(BCcA'

! ' 0?"'31229.&I'52'#12"R2"/25+56"'b5A"A\'5+'$42+'1:91;2'%"'+;3"I'",1#+:;'12'5+'52'"/+"&"I'
?"&"\'5/#:4I5/='433"&#12"'1/I':.9"&#12"':"++"&2cA'

BA' W/'+?"'Confirm Password 'N5":I\'+?"'31&"/+'&"+;3"2'?52'31229.&I'",1#+:;'12'5+'912'+;3"I'
1%.6"A'0?52'2+"3'#./N5&$2'+?1+'+?"'31&"/+'+;3"I'?52'31229.&I'12'5/+"/I"IA'

CA' 0?"'E-mail 'N5":I'52'42"I'+.'2"/I'+?"'31&"/+'1++"/I1/#"\'=&1I"'1 6"&1="\'1/I'1225=/$"/+'
1:"&+2A'W+'52'1/'.3+5./1:'N5":IA'
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JA' -:5#]'NextA'

! ' WN'1::'&"f45&"I'I1+1'912'/.+'"/+"&"I\'1'&"I'$"221="' 52'I523:1;"I'+.'+?"'&5=?+'.N'"1#?'N5":I'
+?1+'52'$5225/='I1+1A'0?1+'5/N.&$1+5./'$42+'%"'3&.65I"I'%"N.&"'?"'#1/'#./+5/4"A'

! ' WN'+?"'I1+1'912'"/+"&"I'#.&&"#+:;\'+?"'85/+'U4"2+5./'R'O+"3'('.N'B'31="'52'I523:1;"IA'

'

Step 2:

7A' W/'+?"'Question 'N5":I\'+?"'31&"/+'2":"#+2'1'f4"2+5./'+.'9?5#?'?"'95:: '3&.65I"'1/'1/29"&A'0?"'
f4"2+5./'52'12]"I'5/'+?"'"6"/+'+?1+'+?"'31&"/+':.2"2'?5 2'31229.&IA'

(A' W/'+?"'Answer 'N5":I\'+?"'31&"/+'+;3"2'+?"'1/29"&'+.'+?"'f4"2+5./A'8 "'95::'%"'&"f45&"I'+.'
1/29"&'+?"'f4"2+5./'#.&&"#+:;'5/'.&I"&'+.'&"#.6"&'?52' 31229.&IA'0?"'31&"/+'2?.4:I'2":"#+'1'
f4"2+5./'N.&'9?5#?'?"'95::'"125:;'&"$"$%"&'+?"'1/29"&A '0?"'1/29"&'52'#12"R2"/25+56"'b5A"A\'5+'
$42+'1:91;2'%"'+;3"I'",1#+:;'12'5+'52'"/+"&"I'?"&"\'5/ #:4I5/='433"&#12"'1/I':.9"&#12"'
:"++"&2cA'

BA' -:5#]'NextA'

! ' WN'+?"'I1+1'912'"/+"&"I'5/#.&&"#+:;\'1'&"I'$"221="'52'I523:1;"I'+.'+?"'&5=?+'.N'"1#?'N5":I'
+?1+'?12'5/#.&&"#+'I1+1A'0?1+'5/N.&$1+5./'$42+'%"'3&.65I"I'%"N.&"'?"'#1/'#./+5/4"A'

! ' WN'+?"'I1+1'912'"/+"&"I'#.&&"#+:;\'+?"'>II'O+4I"/+ 2'R'O+"3'B'.N'B'31="'52'I523:1;"IA'
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'

Step 3:

7A' W/'+?"'Student Portal ID 'N5":I\'+?"'31&"/+'+;3"2'?52'2+4I"/+a2'3.&+1:'W!'3&.65I"I'%;'+?"'
#1$342A'WN'?"'I."2'/.+'?16"'+?52'W!\'?"'$42+'#./+1#+'+?"'#1$342'+.'="+'+?"'W!A'8"'#1//.+'
#./+5/4"'95+?.4+'"/+"&5/='1'61:5I'2+4I"/+'3.&+1:'W!A'

Note: ''0?"'2+4I"/+'3.&+1:'W!'$42+'%"'+;3"I'",1#+:;'12'5+'52'3 &5/+"I'b5A"A\'433"&#12"'1/I'
:.9"&#12"':"++"&2cA'

(A' W/'+?"'Student Birth Date 'N5":I\'+?"'31&"/+'+;3"2'?52'2+4I"/+a2'#.$3:"+"'%5&+?'I1+"'5/'+?"'
SSV!!Vdddd'N.&$1+'b"A=A\')7V7*V7**TcA'0?"'I1+"'"/+" &"I'?"&"'$42+'$1+#?'+?"'%5&+?'I1+"'5/'
?52'2+4I"/+a2'&"#.&I'1+'+?"'#1$342A'8"'#1//.+'#./+5/4"' 95+?.4+'"/+"&5/='+?"'#.&&"#+'%5&+?'
I1+"A'

BA' -:5#]'Add A'0?"'2+4I"/+a2'/1$"'52'I523:1;"I'5/'+?"' Added Students '%.,'./'+?"'&5=?+'25I"'.N'
+?"'31="A'0?"'31&"/+'$42+'24##"22N4::;'1II'1+':"12+'./"' 2+4I"/+'5/'.&I"&'+.'#&"1+"'1/'
1##.4/+A'

CA' 0?"'31&"/+'#1/'&"3"1+'+?"'3&"65.42'2+"32'+.'1II'1 /.+?"&'2+4I"/+'.&'#:5#]' Finish A'0?"'
O4$$1&;'31="'N.&'+?"'N5&2+'2+4I"/+'5/'+?"'31&"/+`2'1:3?1%"+5#1:':52+'52'I523:1;"IA'

How to Log On 

Reminder: ''>'/"9'42"&'$42+'#&"1+"'1'42"&'W!'1/I'3&.65I"'1'4/5f 4"'2+4I"/+'3.&+1:'W!'N.&'"1#?'
2+4I"/+'+.'=15/'1##"22'+.'2+4I"/+2`'&"#.&I2A'!52+&5#+'.&'#1$342'1I$5/52+&1+.&2'I52+&5%4+"'+?"'
2+4I"/+'3.&+1:'W!2A'

7A' P&.$'+?"'@.=5/'31="\'5/'+?"'User Name 'N5":I\'+?"'31&"/+'+;3"2'?52'42"&'W!A'0?"'42"&'W!'52'
/.+'#12"R2"/25+56"A'

(A' W/'+?"'Password 'N5":I\'+?"'31&"/+'+;3"2'?52'31229.&IA'0?"'+;3"I'+",+' 52'?5II"/A'0?"'
31229.&I'52'#12"R2"/25+56"A'

BA' -:5#]'Log In A'0?"'2+4I"/+a2'O4$$1&;'31="'52'I523:1;"IA''

! ' WN'+?"'31&"/+'?12'$.&"'+?1/'./"'2+4I"/+'5/'?52'1##. 4/+\'+?"'O4$$1&;'31="'N.&'+?"'N5&2+'
2+4I"/+'5/'?52'1:3?1%"+5#1:':52+'52'I523:1;"IA'
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! ' WN'+?"'31&"/+'"/+"&"I'1/'5/61:5I'42"&'W!'1/IV.&'31229.&I\'1/'"&&.&'$"221="'95::'3&.$3+'
?5$'+.'&""/+"&'+?"'I1+1A'

Warning: ''WN'+?"'31&"/+'?12'+?&""'4/24##"22N4:'1++"$3+2':.==5/='./'b5/61:5I'42"&'W!V31229.&I'
#.$%5/1+5./2c\'+?"'2;2+"$'95::':.#]'.4+'?52'1##.4/+'N.&'() '$5/4+"2A'8"'2?.4:I'+&;':.==5/='./'
1=15/'1N+"&'()'$5/4+"2A'

How to Reset a Password 

WN'+?"'31&"/+'?12'N.&=.++"/'?52'31229.&I\'?"'#1/'&"2"+'5+'425/='1/'14+.$1+"I'3&.#"22A'8"'95::'%"'
&"f45&"I'+.'3&.65I"'+?"'1/29"&'+.'?52'?5/+'f4"2+5./A'Y5+?'+?"'#.&&"#+'1/29"&\'?"'#1/'&"2"+'?52'
31229.&I'+.'1'/"9'31229.&IA'

WN'?"'?12'N.&=.++"/'?52'42"&'/1$"\'?"'$42+'&"R&"=52+"&A'

7A' P&.$'+?"'@.=5/'31="\'+?"'31&"/+'#:5#]2'+?"':5/]'4/ I"&' Forgot your Password '+.'=.'+.'+?"'
P.&=.+'<1229.&I'31="A'0?"'P.&=.+'<1229.&I'Q/+"&'F2"&'E1$" '31="'52'I523:1;"IA'

'

(A' W/'+?"'User Name 'N5":I\'+?"'31&"/+'+;3"2'?52'42"&'/1$"A'

BA' -:5#]'NextA'0?"'>/29"&'85/+'U4"2+5./'31="'52'I523:1;"I'95+?'?52 '?5/+'f4"2+5./A'

'

CA' W/'+?"'Answer 'N5":I\'+?"'31&"/+'+;3"2'+?"'1/29"&'",1#+:;'12'?"'"/+" &"I'5+'9?"/'?"'&"=52+"&"I'
5/'+,-.//"#+A'b@1+"&'./'9?"/"6"&'?"'43I1+"2'+?"'?5/+'f4"2+5 ./'5/'?52'1##.4/+\'+?1+'1/29"&'
$42+'%"'"/+"&"I'?"&"Ac'

'
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JA' -:5#]'NextA'0?"'O"+'E"9'<1229.&I'31="'52'I523:1;"IA'

'

LA' W/'+?"'New Password 'N5":I\'+?"'31&"/+'+;3"2'1'/"9'31229.&I'+?1+'?"'95: :'42"'9?"/'?"':.=2'
./'+.' +,-.//"#+A'

! ' 0?"'31229.&I'$42+'%"'25,'+.'/5/"'1:3?1/4$"&5#'#?1&1#+" &2A'

! ' W+'$42+'%"'1'#.$%5/1+5./'.N'+?"'N.::.95/=_'433"&#12"\':.9"&#12"\'/4$"&5#\'1/IV.&'
34/#+41+5./'b"A=A\'1X#7(BCcA'

! ' 0?"'31229.&I'52'#12"R2"/25+56"'b5A"A\'5+'$42+'1:91;2'%"'+;3"I'",1#+:;'12'5+'52'"/+"&"I'
?"&"\'5/#:4I5/='433"&#12"'1/I':.9"&#12"':"++"&2cA'

GA' W/'+?"'Confirm Password 'N5":I\'+?"'31&"/+'&"+;3"2'?52'31229.&I'",1#+:;'12'5+'912'+;3"I'
1%.6"A'0?52'2+"3'#./N5&$2'+?1+'?"'+;3"I'?52'31229.&I'12'5/+"/I"IA'

TA' -:5#]'Finish A'0?"'O4$$1&;'31="'N.&'+?"'N5&2+'2+4I"/+'5/'?52'1:3?1%"+5#1:':52+'52'I523:1;"IA'

'



!"#"$%"&'())* ' ' +,-.//"#+

0",12'-.$34+"&'-..3"&1+56"' ' 7B'

Summary

0?"'O4$$1&;'31="'I523:1;2'1/'1:3?1%"+5#1:':52+'.N'2+4I"/+2'+?1+'+?"'31&"/+'?12'1II"I'+.'?52'
1##.4/+'"5+?"&'+?&.4=?'&"=52+&1+5./'12'1'/"9'42"&'.&'+?&.4=?'?52'S;'>##.4/+'31="A'0?"'
24$$1&;'N.&'+?"'N5&2+'2+4I"/+'5/'+?"':52+'52'I523:1;"I'5/#:4I5/='+?"'N.::.95/=_'

! ' >'+1%'N.&'"1#?'#1$342'5N'+?"'2+4I"/+'95+?I&"9'N&.$'1'#1$342A'

'

! ' -1$342'/.+"2'#&"1+"I'5/'50--O'.&'DO---A'

! ' 0?"'2+4I"/+`2'#:122'2#?"I4:"'5/#:4I5/='3"&5.I\'#.4&2"'+5 +:"\'5/2+&4#+.&'/1$"\'#4&&"/+'=&1I"'
16"&1="'N.&'"1#?'#:122\'1/I'1++"/I1/#"'N.&'+?"'#4&&"/+' I1+"A''

! ' X:1/]'1++"/I1/#"'N.&'1'#.4&2"'4/I"&' Today’s Attendance '5N'1++"/I1/#"'?12'/.+'%""/'
3.2+"I'N.&'+?"'#.4&2"A'

! ' >/;'?5=?:5=?+"I'N15:5/='=&1I"2'4/I"&'Current Average A'

! ' @"++"&'=&1I"2'I523:1;"I'4/I"&' Current Average '5N'+?"'#.4&2"'52'2"+'43'+.'3.2+':"++"&'=&1I"2A'

! ' H/"'1++"/I1/#"'2+1+42'N.&'+?"'"/+5&"'I1;\'5N'+?"'2+4I"/+'52'"/&.::"I'5/'1/'":"$"/+1&;'#1$342'
9?5#?'?12'./:;'./"'3"&5.IA'



+,-.//"#+' ' !"#"$%"&'())*

7C' ' 0",12'-.$34+"&'-..3"&1+56"'

'



!"#"$%"&'())* ' ' +,-.//"#+

0",12'-.$34+"&'-..3"&1+56"' ' 7J'

Attendance

0.'I523:1;'+?"'2+4I"/+`2'1++"/I1/#"\'#:5#]' Attendance './'+?"'$"/4'1+'+?"'+.3'.N'+?"'31="A'
Y?"/'+?"'31&"/+'65"92'+?"'>++"/I1/#"'31="\'+?"'!"+15: "I'>++"/I1/#"'+1%'52'I523:1;"I'%;'
I"N14:+A'

Detailed Attendance

! ' 0?"'I1+"'52'I523:1;"I'5/'+?"'#.:4$/'?"1I5/='5N'+?"'2+ 4I"/+'912'$1&]"I'1%2"/+'.&'+1&I;'N.&'
1/;'3"&5.I'I4&5/='+?"'I1;A'

! ' WN'+?"'2+4I"/+'912'/.+'3&"2"/+'N.&'+?"'"/+5&"'#:122\'1'#.I"'52'I523:1;"I'N.&'+?"'3"&5.I'1/I'
I1+"A'>'I"2#&53+5./'.N'"1#?'#.I"'52'I523:1;"I'5/'+?"' Key'2"#+5./'.N'+?"'31="'b"A=A\'",#42"I\'
4/",#42"I'4/+5:'1'/.+"'52'&"#"56"I\'"+#AcA'

! ' WN'+?"'2+4I"/+'912'3&"2"/+'1/I'./'+5$"'N.&'+?"'"/+5&"'I1;\'+?"'I1+"'52'/.+'I523:1;"IA'

! ' WN'+?"'+"1#?"&'?12'3&.65I"I'#./+1#+'5/N.&$1+5./\'.NN5#"'?.4&2\'1/IV.&'.+?"&'/.+"2\'1';"::.9'
/.+"'5#./' '133"1&2'%"25I"'+?"'+"1#?"&a2'/1$"A'0?"'31&"/+'#1/'#:5#]' +.'2""'+?"'
5/N.&$1+5./\'1/I'+?"/'#:5#]' close '+.'#:.2"'+?"'0"1#?"&'E.+"'I51:.='%.,A'

'

'



+,-.//"#+' ' !"#"$%"&'())*

7L' ' 0",12'-.$34+"&'-..3"&1+56"'

Calendar View 

7A' -:5#]'+?"'Calendar View '+1%'+.'2""'+?"'1++"/I1/#"'I"+15:2'5/'1'#1:"/I1&'65" 9'5/2+"1I'.N'1'
+1%:"'65"9A'>::'$./+?2'N.&'+?"'#4&&"/+'2#?..:';"1&'1&"'I523:1;"I'12'+?"'31&"/+'2#&.::2'I.9/A'

! ' WN'+?"'2+4I"/+'912'/.+'3&"2"/+'N.&'+?"'"/+5&"'#:122'N.&'1/;'3"&5.I'.N'+?"'I1;\'+?"'I1;'52'
?5=?:5=?+"I'./'+?"'#1:"/I1&A'

! ' 0?"'31&"/+'#1/'#:5#]'+?"'I1+"'+.'.3"/'+?"'1++"/I1/ #"'I"+15:2'N.&'+?"'?5=?:5=?+"I'I1;A'P.&'
"1#?'3"&5.I\'+?"'2+4I"/+a2'1++"/I1/#"'52'I523:1;"IA'0?"' 3"&5.I'52'./:;':52+"I'5N'+?"'2+4I"/+'
912'$1&]"I'1%2"/+'.&'+1&I;'N.&'+?1+'3"&5.IA'H+?"&952"\'+?"'3"&5.I'52'/.+':52+"I'5/'+?"'
1++"/I1/#"'I"+15:2'I51:.='%.,A'

(A' -:5#]' Close '+.'#:.2"'+?"'1++"/I1/#"'I"+15:2'I51:.='%.,'N.&'+?"'?5= ?:5=?+"I'I1;A'

'

Totals View

7A' -:5#]'+?"'Totals View '+1%'+.'2""'1++"/I1/#"'1/I'+1&I5"2'+.+1:2'N.&'+?"'2"$ "2+"&A'0?"'
2+4I"/+a2'#:122"2'1&"':52+"I'%;'3"&5.I\'1/I'+?"'+.+1:'/4$% "&'.N'",#42"I'1%2"/#"2\'
4/",#42"I'1%2"/#"2\'2#?..:R&":1+"I'1%2"/#"2'b"A=A\'FW@'"6" /+2'.&'N5":I'+&532c\'1/I'+1&I5"2'
1&"':52+"IA'

(A' WN'+?"'+"1#?"&'?12'3&.65I"I'#./+1#+'5/N.&$1+5./\'.NN5#"'?.4&2\'1/IV.&'.+?"&'/.+"2\'1';"::.9'
/.+"'5#./' '133"1&2'%"25I"'+?"'+"1#?"&a2'/1$"A'0?"'31&"/+'#1/'#:5#]' +.'2""'+?"'
5/N.&$1+5./A'-:5#]'close '+.'#:.2"'+?"'0"1#?"&'E.+"'I51:.='%.,A'



!"#"$%"&'())* ' ' +,-.//"#+

0",12'-.$34+"&'-..3"&1+56"' ' 7G'

BA' WN'+?"'+"1#?"&'?12'3&.65I"I'#.4&2"'/.+"2\'1';"::.9'/ .+"'5#./' '133"1&2'%"25I"'+?"'#.4&2"'
/1$"A'-:5#]' '+.'2""'+?"'5/N.&$1+5./A'-:5#]' close '+.'#:.2"'+?"'-.4&2"'E.+"'I51:.='%.,A'

'



+,-.//"#+' ' !"#"$%"&'())*

7T' ' 0",12'-.$34+"&'-..3"&1+56"'

'
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0",12'-.$34+"&'-..3"&1+56"' ' 7*'

Grades

0?"'31&"/+'#1/'65"9'?52'2+4I"/+`2'=&1I"2'%;'#:5#]5/=' Grades './'+?"'$"/4'1+'+?"'+.3'.N'+?"'
31="A'Y?"/'+?"'M&1I"2'31="'.3"/2\'+?"'-;#:"'M&1I"2'+1% '52'I523:1;"I'%;'I"N14:+A''

'

How to View Assignment Grades for a Class 

0?"'-;#:"'M&1I"2'31="'I523:1;2'#4&&"/+'=&1I"'16"&1="2'N .&'+?"'#4&&"/+'#;#:"'1/I'3.2+"I'=&1I"'
16"&1="2'N.&'3&"65.42'#;#:"2A'P.&'+?"'#4&&"/+'2"$"2+"&\'+?"'1225=/$"/+'=&1I"2'N.&'"1#?'#:122'
#1/'%"'65"9"IA'P.&'3&"65.42'2"$"2+"&2\'./:;'+?"'3.2+"I'16 "&1="'52'1615:1%:"A'

7A' 0?"'31&"/+'#:5#]2'+?"'=&1I"'16"&1="'N.&'+?"'#:122'1/I'#;#:"'?"'91/+2'+.'65"9A'0?"'=&1I"'
16"&1="'52'",31/I"I'%":.9'+?"'3"&5.I'&.9'+.'I523:1;' 1::'=&1I"'I1+1'+?1+'?12'%""/'"/+"&"IA'
W/'1II5+5./'+.'+?"'1225=/$"/+'=&1I"2\'+?"'#1:#4:1+"I' 16"&1="'1/I'3.2+"I'16"&1="'1&"'
I523:1;"IA'



+,-.//"#+' ' !"#"$%"&'())*

()' ' 0",12'-.$34+"&'-..3"&1+56"'

'

'

! ' 0?"'#1:#4:1+"I'16"&1="'52'+?"'16"&1="'#1:#4:1+"I'425/= '+?"'2+4I"/+a2'=&1I"2'1/I'+?"'
+"1#?"&a2'$"+?.I'N.&'#1:#4:1+5/='+?"'16"&1="A'0?"'#1:#4:1+"I'16"&1="'52'/.+'I523:1;"I'N.&'
#:.2"I'#;#:"2A'

! ' 0?"'3.2+"I'16"&1="'52'+?"'1#+41:'=&1I"'+?1+'912'3.2+"I'N.&'+?"'2+4I"/+'N.&'+?"'#:122A'W/'
2.$"'#5&#4$2+1/#"2\'+?"'3.2+"I'=&1I"'52'I5NN"&"/+'+?1/'+?"'#1:#4:1+"I'16"&1="A'0?"'



!"#"$%"&'())* ' ' +,-.//"#+

0",12'-.$34+"&'-..3"&1+56"' ' (7'

3.2+"I'16"&1="'52'+?"'.NN5#51:'=&1I"'+?1+'133"1&2'./'+?"'&"3.&+'#1&IA'P.&'3&"65.42'#;#:"2\'
./:;'+?"'3.2+"I'16"&1="'52'I523:1;"IA'

! ' >225=/$"/+2'1&"'I523:1;"I'%;'#1+"=.&;A'P.&'"1#?'#1+"=.& ;\'+?"'#1+"=.&;'9"5=?+'52'
I523:1;"I\'1/I'+?"'16"&1="'N.&'"1#?'#1+"=.&;'52'I523: 1;"IA'

! ' 0?"'#1:#4:1+"I'16"&1="\'3.2+"I'16"&1="\'1/I'#1+"=.&;'1 6"&1="'1&"'I523:1;"I'12':"++"&'
=&1I"2'5N'+?"'#.4&2"'52'2"+'43'+.'3.2+':"++"&'=&1I"2A'

! ' P.&'"1#?'1225=/$"/+\'+?"'I4"'I1+"'1/I'=&1I"'1&"'I523: 1;"IA'0?"' Late '1/I' Redo'
#.:4$/2'5/I5#1+"'5N'+?"'1225=/$"/+'912'+4&/"I'5/':1+"'.&'& "I./"A'

! ' WN'1/'1225=/$"/+'=&1I"'?12'%""/'I&.33"I\'+?"'$"221="'g I&.33"Ig'52'I523:1;"I'/",+'+.'
+?"'=&1I"A'

! ' WN'1/'1225=/$"/+'=&1I"'?12'%""/'",#:4I"I\'+?"'$"221="'g ",#:4I"Ig'52'I523:1;"I'5/'
3:1#"'.N'+?"'=&1I"A'

! ' WN'1/'1225=/$"/+'52'$5225/=\'1/'S'52'I523:1;"I'5/'3:1#"' .N'+?"'=&1I"A'

! ' WN'1/'1225=/$"/+'52'5/#.$3:"+"\'1/'W'52'I523:1;"I'5/'3:1#"'.N'+?"'=&1I"A'

! ' WN'+?"'+"1#?"&'"/+"&"I'1/;'/.+"2'&":1+"I'+.'+?"'2+4I" /+a2'1225=/$"/+'=&1I"\'+?"'/.+"2'1&"'
I523:1;"I'%":.9'+?"'=&1I"A'

(A' 0.'&"+4&/'+.'+?"'4/",31/I"I'=&1I"'16"&1="'65"9\'#:5 #]' close details 'N.&'+?"'=&1I"'16"&1="'
+?1+'912'",31/I"IA'

BA' 0.'2?.9'1225=/$"/+'=&1I"2'N.&'+?"'#4&&"/+'#;#:"'N.&'1::'#.4&2"2\'#:5#]'Show All A'

CA' 0.'?5I"'+?"'1225=/$"/+'=&1I"2'N.&'1::'#.4&2"2\'#:5#]'Hide All A'

JA' WN'+?"'+"1#?"&'?12'3&.65I"I'#./+1#+'5/N.&$1+5./\'.NN5#"'?.4&2\'1/IV.&'.+?"&'/.+"2\'1';"::.9'
/.+"'5#./' '133"1&2'%"25I"'+?"'+"1#?"&a2'/1$"A'WN'+?"'+"1#?"&'?12'3&.65I"I'#.4&2"'/.+"2'.&'
1225=/$"/+'/.+"2\'+?"'5#./'52'1:2.'I523:1;"I'%;'+?"'#.4&2" '1/IV.&'1225=/$"/+A'0?"'31&"/+'
#1/'#:5#]' '+.'2""'+?"'5/N.&$1+5./\'1/I'+?"/'#:5#]' close '+.'#:.2"'+?"'E.+"'I51:.='%.,A'

'

'

'

'

'

'



+,-.//"#+' ' !"#"$%"&'())*

((' ' 0",12'-.$34+"&'-..3"&1+56"'

How to View Semester and Final Averages 

P&.$'+?"'M&1I"2'31="\'+?"'31&"/+'#:5#]2'+?"' Semester Grades '+1%'+.'2""'+?"'2+4I"/+a2'3.2+"I'
2"$"2+"&'1/I'N5/1:'16"&1="2A'0?"'I1+1'52'./:;'1615:1% :"'N.&'#:.2"I'2"$"2+"&2A'P.&'+?"'#4&&"/+'
2"$"2+"&\'/.'I1+1'52'I523:1;"IA'

'

P.&'"1#?'3"&5.I\'+?"'",1$'=&1I"\'2"$"2+"&'16"&1="\'N 5/1:'=&1I"\'1/I'#&"I5+2'1&"'I523:1;"IA'

! ' Exam'52'+?"'2+4I"/+a2'2"$"2+"&'",1$'=&1I"'N.&'+?"'#.4&2"A'

! ' Semester Average '52'+?"'2+4I"/+a2'3.2+"I'2"$"2+"&'16"&1="'N.&'+?"'#.4&2"A'

! ' Final Grade '52'+?"'2+4I"/+a2'3.2+"I'N5/1:'=&1I"'N.&'+?"'#.4&2"A'P.&'./"R2"$"2+"&'#.4&2"2\'
+?52'=&1I"'52'3.2+"I'1N+"&'+?"'2"$"2+"&'52'#:.2"IA'P.&';"1&R:./='#.4&2"2\'+?52'=&1I"'52'./:;'
3.2+"I'1N+"&'+?"'N5/1:'2"$"2+"&'.N'+?"';"1&'52'#:.2"IA'

! ' Credits '52'+?"'/4$%"&'.N'#&"I5+2'&"#"56"I'N.&'+?"'#.4&2"'+?1+'#.4/+'+.91&I'=&1I41+5./'
&"f45&"$"/+2A'

! ' WN'+?"'+"1#?"&'?12'3&.65I"I'#./+1#+'5/N.&$1+5./\'.NN5#"'?.4&2\'1/IV.&'.+?"&'/.+"2\'1';"::.9'
/.+"'5#./' '133"1&2'%"25I"'+?"'+"1#?"&a2'/1$"A'WN'+?"'+"1#?"&'?12'3&.65I"I'#.4&2"'/.+"2\'
+?"'5#./'52'1:2.'I523:1;"I'%;'+?"'#.4&2"A'0?"'31&"/+'#1 /'#:5#]' +.'2""'+?"'5/N.&$1+5./\'1/I'
+?"/'#:5#]'close '+.'#:.2"'+?"'E.+"'I51:.='%.,A'

'



!"#"$%"&'())* ' ' +,-.//"#+

0",12'-.$34+"&'-..3"&1+56"' ' (B'

Assignments

0?"'>225=/$"/+2'31="'1::.92'+?"'31&"/+'+.'65"9'1::'.N'+ ?"'2+4I"/+a2'1225=/$"/+2'N.&'1::'#.4&2"2'
.&'N.&'1'23"#5N5#'#.4&2"A'8"'#1/'65"9'1::'1225=/$"/+2\'./:;'1225=/$"/+2'+?1+'?16"'%""/'=&1I"I\'
.&'./:;'3"/I5/='1225=/$"/+2'b1225=/"I'%4+'/.+';"+'=&1I" IcA'

How to View Assignments 

-:5#]' Assignments './'+?"'$"/4'1+'+?"'+.3'.N'1/;'31="A'0?"'>225=/$"/+2' 31="'52'I523:1;"I'N.&'
+?"'2+4I"/+'#4&&"/+:;'2":"#+"IA'

'

7A' W/'+?"'Course 'N5":I\'+?"'31&"/+'2":"#+2'1'23"#5N5#'#.4&2"'.&'All '+.'65"9'1225=/$"/+2'N.&'1::'
#.4&2"2A'

(A' P.&'View\'+?"'31&"/+'2":"#+2'+?"'1225=/$"/+2'?"'91/+2'+.'65"9A''

! ' All Assignments 'I523:1;2'1::'1225=/$"/+2A'

! ' Only Graded Assignments 'I523:1;2'./:;'1225=/$"/+2'+?1+'?16"'%""/'=&1I"IA'

! ' Only Pending Assignments 'I523:1;2'./:;'1225=/$"/+2'+?1+'?16"'%""/'1225=/"I'%4+'
/.+';"+'=&1I"IA'

BA' W/'+?"'View only assignments due before 'N5":I\'+?"'31&"/+'"/+"&2'1'I1+"'5N'?"'91/+2'+.'65"9'
./:;'1225=/$"/+2'+?1+'9"&"'I4"'%"N.&"'+?1+'I1+"A'P.&'" ,1$3:"\'?"'#1/'"/+"&'+.I1;a2'I1+"'+.'
2""'1::'1225=/$"/+2'+?1+'9"&"'I4"'43'+.'+.I1;A'8"'#1/'1: 2.'#:5#]' '+.'2":"#+'1'I1+"'N&.$'+?"'
#1:"/I1&A'0?52'N5":I'52'.3+5./1:A'WN'1'I1+"'52'/.+'"/+"&"I\'1::'1225=/$"/+2'1&"'5/#:4I"I'5/'+?"'
2"1&#?A'



+,-.//"#+' ' !"#"$%"&'())*

(C' ' 0",12'-.$34+"&'-..3"&1+56"'

Note: ''WN'1'I1+"'52'"/+"&"I'5/'+?"'N5":I'1/I'+?"'+"1#?"&'?12'/.+'"/+"&"I'1'I4"'I1+"'N.&'1/'
1225=/$"/+\'+?"'1225=/$"/+'52'/.+'I523:1;"I'5/'+?"'2"1&#?' &"24:+2A'

CA' -:5#]'Find Assignments A'>::'1225=/$"/+2'+?1+'$1+#?'+?"'#&5+"&51'"/+"&"I'1&"'I523:1;"I'5/'
+?"'+1%:"'1+'+?"'%.++.$'.N'+?"'31="A'

! ' WN'1/'1225=/$"/+'=&1I"'?12'%""/'I&.33"I\'+?"'$"221="'g I&.33"Ig'52'I523:1;"I'/",+'+.'
+?"'=&1I"A'

! ' WN'1/'1225=/$"/+'=&1I"'?12'%""/'",#:4I"I\'+?"'$"221="'g ",#:4I"Ig'52'I523:1;"I'5/'
3:1#"'.N'+?"'=&1I"A'

! ' WN'1/'1225=/$"/+'52'$5225/=\'+?"'$"221="'g$5225/=g'52'I523:1;"I'5/'3:1#"'.N'+?"'=&1I"A'

! ' WN'1/'1225=/$"/+'52'5/#.$3:"+"\'+?"'$"221="'g5/#.$3:"+"g '52'I523:1;"I'5/'3:1#"'.N'+?"'
=&1I"A'

JA' W/'+?"'>225=/$"/+2'+1%:"\'#:5#]'Course '+.'2.&+'+?"'1225=/$"/+2'%;'#.4&2"\'.&'#:5#]'Due Date
+.'2.&+'+?"'1225=/$"/+2'%;'I4"'I1+"A'

'

'



!"#"$%"&'())* ' ' +,-.//"#+

0",12'-.$34+"&'-..3"&1+56"' ' (J'

Alerts

>:"&+2'1&"'$"221="2'/.+5N;5/='1'31&"/+'+?1+'?52'2+4I"/+'?12'=&1I"2'.&'1++"/I1/#"'5/N.&$1+5./'.N'
9?5#?'?"'2?.4:I'%"'191&"\'24#?'12'1/'1%2"/#"'.&'1':.9' =&1I"A'WN'+?"'2+4I"/+'?12'1:"&+2\'+?"'
/4$%"&'.N'1:"&+2'52'I523:1;"I'%":.9'+?"'2+4I"/+`2'/1$" './'+?"':"N+'25I"'.N'+?"'31="A'

Y?"/'1'31&"/+'#&"1+"2'1' +,-.//"#+'1##.4/+\'?"'52'14+.$1+5#1::;'24%2#&5%"I'+.'+9.'1 :"&+2_'

! ' F/",#42"I'1%2"/#"'1:"&+2\'N5&2+'.##4&&"/#"'.N'+?"'I1;'

! ' P15:5/='=&1I"'1:"&+2'

>/'1:"&+2'24%2#&53+5./'#1/'%"'#?1/="I'1+'1/;'+5$"A'

How to Read Alerts 

0.'=.'I5&"#+:;'+.'+?"'>:"&+2'31="'+.'&"1I'+?"'$"221="b2c \'+?"'31&"/+'#:5#]2'+?"'1:"&+2'/.+5N5#1+5./'
%":.9'+?"'2+4I"/+a2'/1$"A'8"'#1/'1:2.'#:5#]' Alerts '5/'+?"'$15/'$"/4'1+'+?"'+.3'.N'+?"'31="'1/I'
2":"#+'+?"'2+4I"/+'N.&'9?.$'?"'91/+2'+.'2""'1:"&+2A'

'

0?"'#.$3:"+"'1:"&+'$"221="'52'I523:1;"I'./'+?"'>:"&+2'3 1="'4/I"&' Description A'WN'+?"'2+4I"/+'
?12'$.&"'+?1/'./"'1:"&+\'+?"'1:"&+2'1&"'I523:1;"I'5/'+ ?"'.&I"&'&"#"56"I\'95+?'+?"'$.2+'&"#"/+'
1:"&+'1+'+?"'+.3'.N'+?"':52+A'

! ' E"9'1:"&+2'+?1+'?16"'/.+'%""/'&"1I'1&"'%.:I"IA'

! ' H/#"'+?"'31&"/+'?12'&"1I'1/'1:"&+\'?"'#1/'2":"#+'+?"' Read'#?"#]'%.,'+.'5/I5#1+"'+?1+'?"'?12'
&"1I'+?"'1:"&+A'0?"'1:"&+'95::'%"'2?1I"I'=&1;A'

! ' WN'+?"'31&"/+'2":"#+2'+?"'Read'#?"#]'%.,'1##5I"/+1::;\'?"'#1/'#:"1&'5+'+.'#?1/="'+?"'1 :"&+'
%1#]'+.'4/&"1IA'

! ' 0?"'31&"/+'#1/'1I^42+'+?"'31="'+.'I523:1;'.&'?5I"'+?" '1:"&+2'?"'?12'1:&"1I;'&"1IA'
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! ' 0.'2""'./:;'/"9\'4/&"1I'1:"&+2\'+?"' View Read Alerts '#?"#]'%.,'2?.4:I'%"'%:1/]A''

! ' 0.'2""'1::'1:"&+2\'+?"' View Read Alerts '#?"#]'%.,'2?.4:I'%"'2":"#+"IA'

How to Change an Alerts Subscription

P&.$'+?"'>:"&+2'31="\'+?"'31&"/+'#1/'#?1/="'?52'1:"& +2'24%2#&53+5./'%;'#:5#]5/='+?"'Subscribe 
to Alerts '+1%A'

'

>/'1:"&+2'24%2#&53+5./'$42+'%"'2"+'N.&'"1#?'2+4I"/+'./'+?"'31&"/+`2'1##.4/+A'

0?"&"'1&"'+?&""'#1+"=.&5"2'.N'1:"&+2_'! ++"/I1/#"\' " &1I"' ! 6"&1="\'1/I' ! 225=/$"/+' " &1I"2A'

Attendance Alerts

0?"'1++"/I1/#"'1:"&+2'1::.9'+?"'31&"/+'+.'5/I5#1+"'5N'?"'91/+2'+.'&"#"56"'1:"&+2'N.&'1%2"/#"2'1/I'
+1&I5"2A'

7A' F/I"&' Unexcused Absences \'+?"'31&"/+'2":"#+2'./"'.N'+?"'N.::.95/=_'

! ' WN'?"'I."2'/.+'91/+'+.'%"'/.+5N5"I'.N'?52'2+4I"/+a2'4/",#42"I'1%2"/#"2\'?"'2":"#+2' Don't 
send me alerts A'

! ' WN'?"'./:;'91/+2'+.'%"'/.+5N5"I'.N'1/'4/",#42"I'1%2"/#" 'N.&'+?"'N5&2+'.##4&&"/#"'.N'+?"'
I1;\'?"'2":"#+2' Send me an alert for the first occurrence of the da yA'

! ' WN'?"'91/+2'+.'%"'/.+5N5"I'.N'"6"&;'4/",#42"I'1%2"/#"' +?&.4=?.4+'+?"'I1;\'?"'2":"#+2'
Send me an alert for every occurrence A'
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(A' F/I"&' Excused Absences \'+?"'31&"/+'2":"#+2'./"'.N'+?"'N.::.95/=_'

! ' WN'?"'I."2'/.+'91/+'+.'%"'/.+5N5"I'.N'?52'2+4I"/+a2'",#42"I'1%2"/#"2\'?"'2":"#+2' Don't 
send me alerts A'

! ' WN'?"'./:;'91/+2'+.'%"'/.+5N5"I'.N'1/'",#42"I'1%2"/#"' N.&'+?"'N5&2+'.##4&&"/#"'.N'+?"'I1;\'
?"'2":"#+2' Send me an alert for the first occurrence of the da yA'

! ' WN'?"'91/+2'+.'%"'/.+5N5"I'.N'"6"&;'",#42"I'1%2"/#"'+ ?&.4=?.4+'+?"'I1;\'?"'2":"#+2' Send 
me an alert for every occurrence A'

BA' F/I"&' Tardies \'+?"'31&"/+'2":"#+2'./"'.N'+?"'N.::.95/=_'

! ' WN'?"'I."2'/.+'91/+'+.'%"'/.+5N5"I'.N'?52'2+4I"/+a2'+1&I5"2\'?"'2":"#+2'Don't send me 
alerts A'

! ' WN'?"'./:;'91/+2'+.'%"'/.+5N5"I'.N'1'+1&I;'N.&'+?"'N5&2+'.##4&&"/#"'.N'+?"'I1;\'?"'2":"#+2'
Send me an alert for the first occurrence of the da yA'

! ' WN'?"'91/+2'+.'%"'/.+5N5"I'.N'"6"&;'+1&I;'+?&.4=?.4+'+?"'I1;\'?"'2":"#+2' Send me an alert 
for every occurrence A'

Average Alerts 

0?"'16"&1="'1:"&+'1::.92'+?"'31&"/+'+.'%"'/.+5N5"I'+?1+'+?"'2+4I"/+a2'=&1I"'16"&1="'5/'1'#:122'
N1::2'%":.9'1'23"#5N5"I'=&1I"A'X;'I"N14:+\'+?"'31&"/+'95::'&"#"56"'1/'1:"&+'1/;'+5$"'+?"'2+4I"/+a2'
=&1I"'16"&1="'5/'1'#:122'N1::2'%":.9'N15:5/=A'0?"'31&"/+'$1;'#?1/="'+?"'1:"&+'%;'23"#5N;5/='
1/.+?"&'=&1I"A'

0.'23"#5N;'1/.+?"&'=&1I"\'2":"#+' Custom A'W/'+?"'#42+.$'N5":I\'+;3"'1'/4$"&5#'=&1I"'b)R7))cA'
>/;'+5$"'+?"'2+4I"/+a2'16"&1="'N1::2'%":.9'+?52'=&1I"\'+?"'31&"/+'95::'&"#"56"'1/'1:"&+A'

Assignment Alerts

0?"'1225=/$"/+'1:"&+'1::.92'+?"'31&"/+'+.'%"'/.+5N5"I '5N'+?"'2+4I"/+'&"#"56"2'1/'1225=/$"/+'
=&1I"'%":.9'1'23"#5N5"I'=&1I"'5/'1/;'#:122A'X;'I"N14: +\'+?"'31&"/+'95::'&"#"56"'1/'1:"&+'1/;'+5$"'
+?"'2+4I"/+'&"#"56"2'1'N15:5/='1225=/$"/+'=&1I"'5/'1/; '#:122A'0?"'31&"/+'#1/'#?1/="'+?"'1:"&+'%;'
23"#5N;5/='1/.+?"&'=&1I"A'

0.'23"#5N;'1/.+?"&'=&1I"\'2":"#+' Custom A'W/'+?"'#42+.$'N5":I\'+;3"'1'/4$"&5#'=&1I"'b)R7))cA'
>/;'+5$"'+?"'2+4I"/+'&"#"56"2'1/'1225=/$"/+'=&1I"'%": .9'+?52'=&1I"'5/'1/;'#:122\'+?"'31&"/+'95::'
&"#"56"'1/'1:"&+A'

0?"'31&"/+'$1;'1:2.'#?..2"'+.'%"'/.+5N5"I'5N'+?"'2+4I "/+'?12'1/'1225=/$"/+'$1&]"I'12'$5225/='
.&'5/#.$3:"+"A'O":"#+' Incomplete Assignments '+.'%"'/.+5N5"I'.N'5/#.$3:"+"'1225=/$"/+2A'
O":"#+'Missing Assignments '+.'%"'/.+5N5"I'.N'$5225/='1225=/$"/+2A'
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How to Receive Alert Notices by E-Mail

WN'+?"'31&"/+'91/+2'+.'?16"'1:"&+'/.+5#"2'2"/+'+.'?52'"R$15:'1II&"22\'?"'$42+'2":"#+' Send me an 
email when an alert is generated '1+'+?"'%.++.$'.N'+?"'31="A'>:2.\'?"'/""I2'+.'?16"'"/ +"&"I'
?52'"R$15:'1II&"22'./'+?"'S;'>##.4/+'31="A'0?"' Send me an email when an alert is 
generated '#?"#]'%.,'52'/.+'I523:1;"I'5N'+?"'I52+&5#+'?12'/.+'2"+'43'"R$15:'/.+5N5#1+5./A'

Note: ''QR$15:'1:"&+'/.+5#"2'I.'/.+'#./+15/'+?"'5/N.&$1+5./' 23"#5N5#'+.'+?"'1:"&+A'0?"'/.+5#"'25$3:;'
5/N.&$2'+?"'31&"/+'+?1+'?"'?12'./"'.&'$.&"'4/&"1I'1:" &+2'5/'?52'1##.4/+A'

0?"'31&"/+'$42+'#:5#]'Save Subscriptions '%"N.&"':"165/='+?"'31="A'H+?"&952"\'+?"'#?1/="2'95::'
/.+'%"'216"IA'

'
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My Account

0?"'31&"/+'#1/'#?1/="'?52'1##.4/+'2"++5/=2'+?&.4=?'+?"'S; '>##.4/+'31="A'0.'1##"22'+?"'S;'
>##.4/+'31="\'#:5#]' My Account './'+?"'$"/4'1+'+?"'+.3'.N'1/;'31="A'

'

How to Change a Hint Question/Answer 

0?"'?5/+'f4"2+5./V1/29"&'52'42"I'+.'6"&5N;'+?"'31&"/+`2'5I"/+5+;'5N'?"'?12'N.&=.++"/'?52'31229.&IA'
0?"'31&"/+`2'#4&&"/+'?5/+'f4"2+5./'1/I'1/29"&'1&"'I5 23:1;"I'4/I"&' Hint Question A'8"'#1/'
#?1/="'+?"'f4"2+5./\'+?"'1/29"&\'.&'%.+?A'

7A' E",+'+.'Hint Question \'#:5#]'Change A'

'

'

'
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(A' 0?"'31&"/+'$1]"2'#?1/="2'+.'+?"'f4"2+5./'1/IV.&'1 /29"&'1/I'#:5#]2' SaveA'

! ' WN'+?"'I1+1'912'"/+"&"I'5/#.&&"#+:;\'1'&"I'$"221="'52'I523:1;"I'+.'+?"'&5=?+'.N'"1#?'N5":I'
+?1+'?12'5/#.&&"#+'I1+1A'0?"'5/N.&$1+5./'$42+'%"'3&.65I"I'+.'#?1/="'+?"'?5/+'
f4"2+5./V1/29"&A'

! ' WN'+?"'I1+1'912'"/+"&"I'#.&&"#+:;\'+?"'/"9'?5/+'f4 "2+5./'52'I523:1;"I'4/I"&' Hint 
Question A'

BA' 0?"'31&"/+'#1/'#:5#]'Cancel '/.+'+.'#?1/="'+?"'f4"2+5./'1/I'1/29"&A'

How to Change a Password 

0?"'31&"/+'#1/'#?1/="'?52'31229.&I'1/;'+5$"A'P.&'2"#4&5 +;'34&3.2"2\'5+'52'&"#.$$"/I"I'+?1+'
+?"'31229.&I'%"'#?1/="I'3"&5.I5#1::;A'

7A' E",+'+.'Password \'#:5#]'Change A'

'

(A' W/'+?"'Old Password 'N5":I\'+?"'31&"/+'"/+"&2'?52'#4&&"/+'31229.&IA'

BA' W/'+?"'New Password 'N5":I\'+?"'31&"/+'"/+"&2'1'/"9'31229.&IA'

CA' W/'+?"'Confirm Password 'N5":I\'+?"'31&"/+'&"+;3"2'?52'/"9'31229.&I'",1#+:;'12' 5+'912'+;3"I'
1%.6"A''

JA' -:5#]'SaveA'

! ' WN'+?"'I1+1'912'"/+"&"I'5/#.&&"#+:;\'1'&"I'$"221="'52'I 523:1;"I'+.'+?"'&5=?+'.N'"1#?'N5":I'
+?1+'?12'5/#.&&"#+'I1+1A'0?"'5/N.&$1+5./'$42+'%"'3&.65I"I'+.'#?1/="'+?"'31229.&IA'

! ' WN'+?"'I1+1'912'"/+"&"I'#.&&"#+:;\'+?"'/"9'31229.&I' 52'216"IA'E",+'+5$"'+?"'31&"/+':.=2'
./'+.' +,-.//"#+\'?"'$42+'42"'+?"'/"9'31229.&IA'

LA' 0?"'31&"/+'#1/'#:5#]'Cancel '/.+'+.'#?1/="'+?"'31229.&IA'
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How to Add or Delete a Student

WN'+?"'31&"/+'91/+2'+.'1II'1/.+?"&'2+4I"/+'+.'?52'+,-.//"#+'1##.4/+\'?"'$42+'?16"'1'61:5I'
2+4I"/+'3.&+1:'W!'5224"I'%;'+?"'2+4I"/+a2'#1$342A'

7A' E",+'+.'Students \'#:5#]'Change A'

(A' F/I"&' Add New Student '5/'+?"'Student Portal ID 'N5":I\'+?"'31&"/+'+;3"2'?52'2+4I"/+a2'3.&+1:'
W!A'

BA' W/'+?"'Birth Date 'N5":I\'+?"'31&"/+'+;3"2'+?"'2+4I"/+a2'#.$3:"+"'%5&+?'I1+"'5/'+?"'
SSV!!Vdddd'N.&$1+'b"A=A\')7V7*V7**TcA'0?"'I1+"'"/+" &"I'?"&"'$42+'$1+#?'+?"'%5&+?'I1+"'5/'
+?"'2+4I"/+a2'&"#.&I'1+'+?"'#1$342A''

CA' -:5#]'Add A'0?"'2+4I"/+a2'/1$"'52'I523:1;"I'5/'+?"' Students '%.,A'

JA' -:5#]'Save'+.'216"'+?"'#?1/="2A'

WN'+?"'2+4I"/+'912'24##"22N4::;'1II"I'+.'+?"'1##.4/+\'?52'/1$"'133"1&2'5/'+?"' Students ':52+'
./'+?"':"N+'25I"'.N'"6"&;'31="A'0?"'2+4I"/+2'1&"':52+"I'5/'1:3?1%"+5#1:'.&I"&A'

LA' 0.'I":"+"'1'2+4I"/+'N&.$'1/'1##.4/+\'#:5#]' '/",+'+.'+?"'2+4I"/+'+.'I":"+"A'

GA' -:5#]'Save'+.'216"'+?"'#?1/="2A'

WN'+?"'2+4I"/+'912'24##"22N4::;'I":"+"I'N&.$'+?"'1##.4/+\'?52'/1$"'/.':./="&'133"1&2'5/'+?"'
Students ':52+'./'+?"':"N+'25I"'.N'"6"&;'31="A'

TA' -:5#]'Cancel '/.+'+.'1II'.&'I":"+"'1'2+4I"/+A'
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How to Add or Update an E-Mail Address

WN'+?"'31&"/+'91/+2'+.'&"#"56"'1:"&+'/.+5#"2'%;'"R$15:\'?"'$42+'3&.65I"'1/'"R$15:'1II&"22A'852'
#4&&"/+'"R$15:'1II&"22'52'I523:1;"I'4/I"&' Email Address \'5N'?"'3&"65.42:;'"/+"&"I'5+A'0?"'
31&"/+'#1/'1II'.&'43I1+"'?52'"R$15:'1II&"22'1+'1/;'+5$" A'

7A' E",+'+.'Email Address \'#:5#]'Change A'

'

(A' W/'+?"'Email Address 'N5":I\'+?"'31&"/+'+;3"2'1'#4&&"/+'"R$15:'1II&"22'1/I'#:5#]2'SaveA'

! ' WN'+?"'I1+1'912'"/+"&"I'5/#.&&"#+:;\'1'&"I'$"221="'52'I523:1;"I'+.'+?"'&5=?+'.N'+?"'N5":IA'
0?"'"R$15:'1II&"22'$42+'%"'5/'1'61:5I'N.&$1+'b"A=A\'someone@example.netc'+.'#./+5/4"A'

! ' WN'+?"'I1+1'912'"/+"&"I'#.&&"#+:;\'+?"'/"9'"R$15:'1II&"22'52'I523:1;"I'4/I"&' Email 
Address A'

BA' 0?"'31&"/+'#1/'#:5#]'Cancel '/.+'+.'#?1/="'+?"'"R$15:'1II&"22A'
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Error Handling

W/'$1/;'#12"2\'133:5#1+5./'"&&.&2'+?1+'#142"'"&&.&'$"221="2'1&"'#.&&"#+"I'f45#]:;A'HN+"/'5N'+?"'
31&"/+'915+2'N.&'1'9?5:"'1/I'+?"/'&"+4&/2'+.'+,-.//"#+\'+?"'2;2+"$'95::'9.&]'3&.3"&:;A'

WN'1/'"&&.&'52'#142"I'%;'5/61:5I'I1+1'+?1+'?"'?12'"/+"&"I\'1'$"221="'./'+?"'31="'3&.$3+2'?5$'+.'
#.&&"#+'+?"'"/+&;A'H/#"'?"'#.&&"#+2'+?"'"&&.&\'?"'#1/'#./+5/4"A'

0?"'N.::.95/='+;3"2'.N'"&&.&2'$1;'%"'="/"&1+"I'5/'+?" '+,-.//"#+'133:5#1+5./_'

! ' Unexpected error: '0?52'"&&.&'52'I4"'+.'2.$"'",#"3+5./'+?1+'?12'%""/'="/ "&1+"I'%;'+?"'
133:5#1+5./A'WN'+?"'31&"/+':.2"2'?52'2"225./\'?"'52'&"+4&/"I'+.'+?"'@.=5/'31="'.&'+?"'#4&&"/+'
31="A'0?"'133:5#1+5./':.=2'+?"'",#"3+5./'5/N.&$1+5./A'

! ' Database communication error: '0?52'"&&.&'.##4&2'5N'+?"'133:5#1+5./'52'4/1%:"'+.'
#.$$4/5#1+"'95+?'+?"' +,-.//"#+'I1+1%12"A'F241::;\'+?52'52'1'6"&;'%&5"N'5224"A'Y15+'1'N"9'
$5/4+"2\'1/I'+?"/'+&;'+?"'1#+5./'1=15/A'0?"'"&&.&'52':.=="I'5/'+?"'"6"/+':.=A'

! ' Session loss error: '0?52'"&&.&'.##4&2'5N'+?"'2"225./'?12'%""/'#:"1&"I'%"#142"'+?"'
133:5#1+5./'912'&"2"+A'WN'+?"'31&"/+':.2"2'?52'2"225./\'?"'52'&"+4&/"I'+.'+?"'@.=5/'31="A'WN'+?52'
.##4&2\'+?"'31&"/+'2?.4:I'915+'1'N"9'$5/4+"2'1/I'+?"/ ':.='./'1=15/A'0?"'"&&.&'52':.=="I'5/'
+?"'"6"/+':.=A'

! ' Configuration error: '0?52'"&&.&'.##4&2'5N'+?"&"'52'1/'"&&.&'5/'+?"'9"%A#./N5='N5:"'.&'2"&65#"'
"/65&./$"/+A'0?"'"&&.&'52':.=="I'5/'+?"'"6"/+':.='9 ?"/'2+1&+5/='+?"'133:5#1+5./A'

WN'1/'"&&.&'3"&252+2\'#./+1#+'+?"'2;2+"$'1I$5/52+&1+.&'1+'+?"'"R$15:'1II&"22'I523:1;"I'./'+?"'
"&&.&'31="A'X"'24&"'+.'3&.65I"'+?"'N.::.95/=_'

! ' 0?"'"&&.&'$"221="\'5/#:4I5/='+?"'#.I"'+?1+'52'I523:1;"I' %":.9'+?"'"&&.&'$"221="'

! ' 0?"'1#+5./'+?1+'+?"'31&"/+'1++"$3+"I'9?"/'+?"'"&&.&'.##4&&"I'
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Appendix 1 - Calculating Averages

0.'#1:#4:1+"'1'2+4I"/+a2'#;#:"'16"&1="'N.&'1'#.4&2"\'+?"' 31&"/+'$42+']/.9'+?"'9"5=?+5/='+;3"'
42"I'N.&'+?"'#.4&2"'b<"&#"/+1="\'<.5/+\'.&'S4:+53:5"&cA'0?"'9"5=?+5/='+;3"'52'I523:1;"I'./'+?"'
-;#:"'M&1I"2'31="A'-:5#]'+?"'#;#:"'16"&1="'+.'2""'+?"'I "+15:'65"9'N.&'+?"'#.4&2"A'

! ' WN'+?"'9"5=?+5/='+;3"'52'3"&#"/+R%12"I\'+?"'#1+"=.&;'9"5=?+2'2?.9'h'b"A=A\'*)hcA'

! ' WN'+?"'9"5=?+5/='+;3"'52'3.5/+R%12"I\'"1#?'1225=/$"/+'=&1I"'I523:1;2'+?"'"1&/"I'3.5/+2'1/I'
+.+1:'3.5/+2'b"A=A\'*V7)cA'

! ' WN'+?"'9"5=?+5/='+;3"'52'$4:+53:5"&R%12"I\'+?"'#1+"=.&;'9"5=?+2'2?.9'['b"A=A\'(,cA'

0?"'31&"/+'2?.4:I'3"&N.&$'+?"'#1:#4:1+5./2'N.&'+?"'133&.3&51+"'9"5=?+5/='+;3"'N.&'+?"'#.4&2"A'

Percent-based 

WN'+?"'#.4&2"'42"2'3"&#"/+R%12"I'9"5=?+5/=\'+?"'+"1#?"&'1225=/2'1'3"&#"/+1="'+.'"1#?'
1225=/$"/+'#1+"=.&;A'Q,1$3:"2'.N'1225=/$"/+'#1+"=.&5"2'1 &"'?.$"9.&]\'+"2+2\':1%2\'f45ZZ"2\'
"+#A'0?"'3"&#"/+1="2'N.&'1::'#1+"=.&5"2'$42+'+.+1:'7))hA'

Formula for percent-based:

7A' P.&'"1#?'#1+"=.&;\'+1]"'+?"'24$'.N'1::'3.5/+2'"1 &/"I'N.&'1::'1225=/$"/+2A'

<.5/+2'Q1&/"I'7'i'<.5/+2'Q1&/"I'('i'<.5/+2'Q1&/"I'B' j'0.+1:'<.5/+2'Q1&/"I'

For example:

0?"'8.$"9.&]'#1+"=.&;'?12'+?&""'1225=/$"/+2A'0?"'2+4I "/+'"1&/"I'1'G)V7))\'T)V7))\'1/I'
*)V*J'N.&'+?.2"'1225=/$"/+2A'

bG)'i'T)'i'*)c'j'(C)'

0?"'0"2+'#1+"=.&;'?12'+9.'+"2+2A'0?"'2+4I"/+'"1&/"I'1'CJ VJ)'1/I'7))V7))'N.&'+?.2"'+"2+2A'

bCJ'i'7))c'j'7CJ'

0?"'-;#:"'Q,1$'#1+"=.&;'?12'/.'=&1I"2';"+A'

Extra credit:

WN'+?"'2+4I"/+'?12'",+&1'#&"I5+'3.5/+2\'5/#:4I"'+?"'",+&1'#&"I5+'bQ-c'3.5/+2'5/'+?"'0.+1:'<.5/+2'
Q1&/"IA'

b<.5/+2'Q1&/"I'7'i'<.5/+2'Q1&/"I'('i'<.5/+2'Q1&/"I'B' i'Q-c'j'0.+1:'<.5/+2'Q1&/"I'

'



+,-.//"#+' ' !"#"$%"&'())*

BL' ' 0",12'-.$34+"&'-..3"&1+56"'

For example:

0?"'8.$"9.&]'#1+"=.&;'?12'+?&""'1225=/$"/+2A'0?"'2+4I "/+'"1&/"I'1'G)V7))\'T)V7))\'1/I'
*)V*J'N.&'+?.2"'1225=/$"/+2A'8"'1:2.'?12'7)'3.5/+2'.N'",+ &1'#&"I5+A'

bG)'i'T)'i'*)'i'7)c'j'(J)'

(A' P.&'"1#?'#1+"=.&;\'+1]"'+?"'24$'.N'1::'3.225%:"' 3.5/+2'N.&'1::'1225=/$"/+2A'

<.225%:"'<.5/+2'7'i'<.225%:"'<.5/+2'('i'<.225%:"'<.5/+2'B'j '0.+1:'<.225%:"'<.5/+2'

Note: ''O.$"'+"1#?"&2'$1;'?16"'+.+1:'3.225%:"'3.5/+2'N.&'1/'12 25=/$"/+'+?1+'1&"'/.+'7))'
b"A=A\'*)V*JcA'

For example:

0?"'8.$"9.&]'#1+"=.&;'?12'+?&""'1225=/$"/+2A'0?"'2+4I "/+'"1&/"I'1'G)V7))\'T)V7))\'1/I'
*)V*J'N.&'+?.2"'1225=/$"/+2A'

b7))'i'7))'i'*Jc'j'(*J'

0?"'2+4I"/+`2'0.+1:'<.225%:"'<.5/+2'N.&'+?"'8.$"9.&]'#1 +"=.&;'52'(*JA'

0?"'0"2+'#1+"=.&;'?12'+9.'+"2+2A'0?"'2+4I"/+'"1&/"I'1'CJ VJ)'1/I'7))V7))'N.&'+?.2"'+"2+2A'

bJ)'i'7))c'j'7J)'

0?"'2+4I"/+`2'0.+1:'<.225%:"'<.5/+2'N.&'+?"'0"2+'#1+"=.&;'52'7J)A'

BA' P.&'"1#?'#1+"=.&;\'I565I"'+?"'0.+1:'<.5/+2'Q1&/"I '%;'+?"'0.+1:'<.225%:"'<.5/+2A'

0.+1:'<.5/+2'Q1&/"I'V'0.+1:'<.225%:"'<.5/+2'j'-1+"=.&;' >6"&1="'

For example:

0?"'2+4I"/+`2'0.+1:'<.5/+2'Q1&/"I'N.&'+?"'8.$"9.&]'#1 +"=.&;'52'(C)A'0?"'2+4I"/+`2'0.+1:'
<.225%:"'<.5/+2'N.&'?.$"9.&]'52'(*JA'

(C)'V'(*J'j'T7AC'

0?"'2+4I"/+`2'8.$"9.&]'-1+"=.&;'>6"&1="'52'T7ACA'

0?"'2+4I"/+`2'0.+1:'<.5/+2'Q1&/"I'N.&'+?"'0"2+'#1+"=.&; '52'7CJA'0?"'2+4I"/+`2'0.+1:'<.225%:"'
<.5/+2'N.&'+?"'0"2+'#1+"=.&;'52'7J)A'

7CJ'V'7J)'j'*LAG'

0?"'2+4I"/+`2'0"2+'-1+"=.&;'>6"&1="'52'*LAGA'

CA' P.&'"1#?'#1+"=.&;\'$4:+53:;'+?"'-1+"=.&;'>6"&1=" '%;'+?"'-1+"=.&;'Y"5=?+A'

-1+"=.&;'>6"&1="','-1+"=.&;'Y"5=?+'j'-1+"=.&;'K1:4" '



!"#"$%"&'())* ' ' +,-.//"#+

0",12'-.$34+"&'-..3"&1+56"' ' BG'

For example:

0?"'9"5=?+'N.&'+?"'8.$"9.&]'#1+"=.&;'52'J)hA'

T7AC','J)h'j'C)AG'

0?"'9"5=?+'N.&'+?"'0"2+'#1+"=.&;'52'C)hA'

*LAG','C)h'j'BTAG'

0?"'9"5=?+'N.&'+?"'-;#:"'Q,1$'#1+"=.&;'52'7)h\'%4+'+? "&"'52'/.'#1+"=.&;'16"&1="A'

JA' 01]"'+?"'24$'.N'1::'-1+"=.&;'K1:4"2A'

-1+"=.&;'K1:4"'7'i'-1+"=.&;'K1:4"'('i'-1+"=.&;'K1:4 "'B'j'0.+1:'

For example:

>II'+?"'#1+"=.&;'61:4"2'N.&'+?"'8.$"9.&]'1/I'0"2+'#1+ "=.&5"2A'0?"&"'52'/.'#1+"=.&;'61:4"'
N.&'+?"'-;#:"'Q,1$'#1+"=.&;A'

C)AG'i'BTAG'j'G*AC'

LA' !565I"'+?"'0.+1:'%;'+?"'24$'.N'+?"'9"5=?+2'N.&'+?"'#1+"=.&5"2'+?1+'?16"'=&1I"2\'1/I'+?"/'
$4:+53:;'%;'7))A'

b0.+1:'V'7))c','7))'j'>6"&1="'b5N'1::'#1+"=.&5"2'?16"'=&1I"2c'

b0.+1:'V'-1+'O4$c','7))'j'>6"&1="'b5N'2.$"'#1+"=.&5 "2'I.'/.+';"+'?16"'=&1I"2c'

For example:

0?"'24$'.N'+?"'9"5=?+2'.N'+?"'8.$"9.&]'#1+"=.&;'1/I'0 "2+'#1+"=.&;'52'*)A'0?"'-;#:"'Q,1$'
#1+"=.&;'52'.$5++"I'N&.$'+?"'24$'%"#142"'5+'I."2'/.+'?1 6"'=&1I"2A'

0?"'2+4I"/+a2'0.+1:'52'G*ACA'

bG*AC'V'*)c','7))'j'TTA('

0?"'2+4I"/+a2'16"&1="'52'TTA'

'

'

'

'



+,-.//"#+' ' !"#"$%"&'())*

BT' ' 0",12'-.$34+"&'-..3"&1+56"'

Point-based 

WN'+?"'#.4&2"'42"2'3.5/+R%12"I'9"5=?+5/=\'+?"'+"1#?"&'1225=/2'3.5/+'61:4"2'N.&'"1#?'1225=/$"/+'
#1+"=.&;A'Q,1$3:"2'.N'1225=/$"/+'#1+"=.&5"2'1&"'?.$"9.&] \'+"2+2\':1%2\'f45ZZ"2\'"+#A'0?"'3.5/+'
61:4"2'$42+'"f41:'+?"'+.+1:'/4$%"&'.N'3.5/+2'N.&'+?"'#;#:"A'0?"'#1:#4:1+5./'52'%12"I'./'+?"'+.+1:'
3.5/+2\'/.+'9"5=?+5/=A'

Formula for point-based:

7A' P.&'"1#?'#1+"=.&;\'+1]"'+?"'24$'.N'3.5/+2'"1&/"I './'1::'1225=/$"/+2A'

<.5/+2'7'i'<.5/+2'('i'<.5/+2'B'j'-1+"=.&;'<.5/+2'

For example:

0?"'8.$"9.&]'#1+"=.&;'?12'+?&""'1225=/$"/+2\'"1#?'9.&+ ?'J)'3.5/+2A'0?"'2+4I"/+'"1&/"I'
1'C)\'CJ\'1/I'J)'N.&'+?.2"'1225=/$"/+2A'

C)'i'CJ'i'J)'j'7BJ'

0?"'0"2+'#1+"=.&;'?12'+9.'+"2+2\'"1#?'9.&+?'J)'3.5/+2A' 0?"'2+4I"/+'"1&/"I'1'C)'1/I'J)'N.&'
+?.2"'+"2+2A'

C)'i'J)'j'*)'

Extra credit:

WN'+?"'2+4I"/+'?12'1/'",+&1'#&"I5+'1225=/$"/+\'1II'+?"'3.5/+2'N.&'+?"'",+&1'#&"I5+'bQ-c'
1225=/$"/+'+.'+?"'-1+"=.&;'<.5/+2A'

-1+"=.&;'<.5/+2'i'Q-'j'/"9'-1+"=.&;'<.5/+2'

For example:

0?"'2+4I"/+`2'8.$"9.&]'-1+"=.&;'<.5/+2'52'7BJA'0?"'2+4I "/+'912'191&I"I'J'3.5/+2'N.&'1'
?.$"9.&]'",+&1'#&"I5+'1225=/$"/+A'

7BJ'i'J'j'7C)'

(A' 01]"'+?"'24$'.N'+?"'3.5/+2'"1&/"I'5/'1::'#1+"=.&5 "2A'

-1+"=.&;'7'<.5/+2'i'-1+"=.&;'('<.5/+2'i'-1+"=.&;'B'< .5/+2'j'0.+1:'<.5/+2'

For example:

>II'+?"'3.5/+2'N.&'+?"'8.$"9.&]'#1+"=.&;'1/I'+?"'0"2+' #1+"=.&;A'

7BJ'i'*)'j'((J'

BA' !565I"'+?"'0.+1:'<.5/+2'%;'+?"'0.+1:'<.225%:"'<.5/+2\'1/I'$4:+53:;'%;'7))A'

b0.+1:'<.5/+2'V'0.+1:'<.225%:"'<.5/+2c','7))'j'>6"&1= "'



!"#"$%"&'())* ' ' +,-.//"#+

0",12'-.$34+"&'-..3"&1+56"' ' B*'

For example:

0?"'2+4I"/+a2'+.+1:'3.5/+2'52'((JA'0?"'+.+1:'3.225%:"'3.5/+2'52'(J)A'

b((J'V'(J)c','7))'j'*)'

0?"'2+4I"/+a2'16"&1="'52'*)A'

Multiplier-based 

WN'+?"'#.4&2"'42"2'$4:+53:5"&R%12"I'9"5=?+5/=\'+?"'+"1#?"&'1225=/2'1'$4:+53:5"&'/4$%"&'b%"+9""/'
7R*c'N.&'"1#?'#1+"=.&;A'P.&'$4:+53:5"&2'=&"1+"&'+?1/'./"\'+?"'5/I565I41:'1225=/$"/+'=&1I"2'1&"'
#.4/+"I'$4:+53:"'+5$"2A'S4:+53:5"&R%12"I'9"5=?+5/='52'.N+"/'42"I'5/'":"$"/+1&;'2#?..:2A'

Formula for multiplier-based:

7A' -1:#4:1+"'+?"'#1+"=.&;'1#+41:'61:4"_'

! ' P.&'"1#?'#1+"=.&;\'1II'+?"'24$'.N'+?"'3.5/+2'"1&/"I 'N.&'"1#?'1225=/$"/+_'

<.5/+2'>225=/$"/+'7'i'<.5/+2'>225=/$"/+'('i'<.5/+2'>225=/$"/ +'B'j'>#+41:'-1+"=.&;'
<.5/+2'

For example:

0?"'8.$"9.&]'#1+"=.&;'?12'+?&""'1225=/$"/+2\'"1#?'9.&+ ?'7))'3.5/+2A'0?"'2+4I"/+'
"1&/"I'1'G)\'T)\'1/I'*)'N.&'+?.2"'1225=/$"/+2A'

G)'i'T)'i'*)'j'(C)'

0?"'0"2+'#1+"=.&;'?12'+9.'+"2+2\'"1#?'9.&+?'7))'3.5/+2A '0?"'2+4I"/+'"1&/"I'1'*)'1/I'
7))'N.&'+?.2"'+"2+2A'

*)'i'7))'j'7*)'

Extra credit:

WN'+?"'2+4I"/+'?12'1/'",+&1'#&"I5+'1225=/$"/+\'1II'+?"'3.5/+2'N.&'+?"'",+&1'#&"I5+'bQ-c'
1225=/$"/+'+.'+?"'>#+41:'-1+"=.&;'<.5/+2A'

>#+41:'-1+"=.&;'<.5/+2'i'Q-'j'/"9'>#+41:'-1+"=.&;'<.5/ +2'

For example:

0?"'2+4I"/+`2'8.$"9.&]'>#+41:'-1+"=.&;'<.5/+2'52'(C)A'0 ?"'2+4I"/+'912'191&I"I'J'
3.5/+2'N.&'1'?.$"9.&]'",+&1'#&"I5+'1225=/$"/+A'

(C)'i'J'j'(CJ'

! ' P.&'"1#?'#1+"=.&;\'$4:+53:;'+?"'>#+41:'-1+"=.&;'<.5 /+2'%;'+?"'$4:+53:5"&'61:4"A'

>#+41:'-1+"=.&;'<.5/+2','S'j'>#+41:'-1+"=.&;'K1:4"\'9? "&"'S'52'+?"'$4:+53:5"&'61:4"'



+,-.//"#+' ' !"#"$%"&'())*

C)' ' 0",12'-.$34+"&'-..3"&1+56"'

For example:

0?"'$4:+53:5"&'N.&'+?"'8.$"9.&]'#1+"=.&;'52'(A'

(C)','('j'CT)'

0?"'$4:+53:5"&'N.&'+?"'0"2+'#1+"=.&;'52'7A'

7*)','7'j'7*)'

! ' >II'+?"'24$'.N'+?"'1#+41:'#1+"=.&;'61:4"2'N.&'1::'# 1+"=.&5"2A'

>#+41:'-1+"=.&;'K1:4"'i'>#+41:'-1+"=.&;'K1:4"'j'>#+41: 'K1:4"'0.+1:'

For example:

>II'+?"'1#+41:'61:4"2'N.&'+?"'8.$"9.&]'#1+"=.&;'1/I' +?"'0"2+'#1+"=.&;A'

CT)'i'7*)'j'LG)'

(A' -1:#4:1+"'+?"'#1+"=.&;'3.225%:"'61:4"_'

! ' P.&'"1#?'#1+"=.&;\'1II'+?"'24$'.N'+?"'3.225%:"'3.5/ +2'N.&'"1#?'1225=/$"/+_'

<.225%:"'<.5/+2'>225=/$"/+'7'i'<.225%:"'<.5/+2'>225=/$"/+'('i '<.225%:"'<.5/+2'
>225=/$"/+'B'j'<.225%:"'-1+"=.&;'<.5/+2'

For example:

0?"'8.$"9.&]'#1+"=.&;'?12'+?&""'1225=/$"/+2\'"1#?'9.&+ ?'7))'3.5/+2A'

7))'i'7))'i'7))'j'B))'

0?"'0"2+'#1+"=.&;'?12'+9.'1225=/$"/+2\'"1#?'9.&+?'7))'3 .5/+2A'

7))'i'7))'j'())'

! ' P.&'"1#?'#1+"=.&;\'$4:+53:;'+?"'<.225%:"'-1+"=.&;'<. 5/+2'%;'+?"'$4:+53:5"&'61:4"_'

<.225%:"'-1+"=.&;'<.5/+2','S'j'<.225%:"'-1+"=.&;'K1:4"\' 9?"&"'S'52'+?"'$4:+53:5"&'61:4"'

For example:

0?"'$4:+53:5"&'N.&'+?"'8.$"9.&]'#1+"=.&;'52'(A'

B))','('j'L))'

0?"'$4:+53:5"&'N.&'+?"'0"2+'#1+"=.&;'52'7A'

())','7'j'())'

'



!"#"$%"&'())* ' ' +,-.//"#+

0",12'-.$34+"&'-..3"&1+56"' ' C7'

! ' >II'+?"'24$'.N'+?"'3.225%:"'#1+"=.&;'61:4"2'N.&'1::' #1+"=.&5"2A'

<.225%:"'-1+"=.&;'K1:4"'i'<.225%:"'-1+"=.&;'K1:4"'j'>#+4 1:'K1:4"'0.+1:'

For example:

>II'+?"'3.225%:"'61:4"2'N.&'+?"'8.$"9.&]'#1+"=.&;'1/I' +?"'0"2+'#1+"=.&;A'

L))'i'())'j'T))'

BA' -1:#4:1+"'+?"'16"&1="A'

!565I"'+?"'1#+41:'#1+"=.&;'61:4"'%;'+?"'3.225%:"'#1+"=.&;'61:4"\'1/I'+?"/'$4:+53:;'%;'7))A'

b>#+41:'K1:4"'0.+1:'V'<.225%:"'K1:4"c','7))'j'>6"&1=" '

For example:

0?"'2+4I"/+a2'61:4"'N.&'1#+41:'3.5/+2'"1&/"I'52'LG)A'0?"'61:4"'N.&'3.225%:"'3.5/+2'52'T))A'

bLG)'V'T))c','7))'j'TBAG'

0?"'2+4I"/+a2'16"&1="'52'TCA'

Transfer Students

WN'1'2+4I"/+'+&1/2N"&2'5/+.'+?"'#.4&2"'I4&5/='1'#;#:"\'+?"'N.::.95/='#1:#4:1+5./2'1&"'42"I'+.'
I"+"&$5/"'?52'9.&]5/='#;#:"'16"&1="_'

7A' P.&'+?"'+&1/2N"&'=&1I"\'$4:+53:;'+?"'0&1/2N"&'>6"&1="'%;'+?"'0&1/2N"&'Y"5=?+A'

0&1/2N"&'>6"&1="','0&1/2N"&'Y"5=?+'j'0&1/2N"&'K1:4"'

For example:

0?"'2+4I"/+a2'0&1/2N"&'>6"&1="'52'GCA'

0?"'2+4I"/+a2'0&1/2N"&'Y"5=?+'52'JJhA'

GC','JJh'j'C)AG'

0?"'2+4I"/+a2'0&1/2N"&'K1:4"'52'C)AGA'

(A' -1:#4:1+"'+?"'16"&1="'.N'+?"'2+4I"/+a2'1225=/$"/+' =&1I"2'bN.&'+?"'&"$15/I"&'.N'+?"'#;#:"c'
425/='+?"'2+"32'I"2#&5%"I'1%.6"'4/I"&'<"&#"/+R%12"I\'<. 5/+R%12"I\'.&'S4:+53:5"&R%12"IA'

For example:

0?"'3"&#"/+R%12"I'",1$3:"'1%.6"'2?.92'1'Y.&]5/='-;#:"'> 6"&1="'.N'TGA'

'



+,-.//"#+' ' !"#"$%"&'())*

C(' ' 0",12'-.$34+"&'-..3"&1+56"'

BA' -1:#4:1+"'+?"'9"5=?+'N.&'+?"'Y.&]5/='-;#:"'>6"&1=" A'

7))h'R'0&1/2N"&'Y"5=?+'j'Y.&]5/='-;#:"'>6"&1="'Y"5=?+ '

For example:

0?"'2+4I"/+a2'0&1/2N"&'Y"5=?+'52'JJhA'

7))h'R'JJh'j'CJh'

0?"'2+4I"/+a2'Y.&]5/='-;#:"'>6"&1="'Y"5=?+'52'CJhA'

CA' -1:#4:1+"'+?"'Y.&]5/='-;#:"'>6"&1="'K1:4"A'

Y.&]5/='-;#:"'>6"&1="','Y.&]5/='-;#:"'>6"&1="'Y"5=?+'j 'Y.&]5/='-;#:"'>6"&1="'K1:4"'

For example:

0?"'2+4I"/+a2'Y.&]5/='-;#:"'>6"&1="'52'TGA'

0?"'2+4I"/+a2'Y.&]5/='-;#:"'>6"&1="'Y"5=?+'52'CJhA'

TG','CJh'j'B*A7J'

0?"'2+4I"/+a2'Y.&]5/='-;#:"'>6"&1="'K1:4"'52'B*A7JA'

JA' 01]"'+?"'24$'.N'+?"'0&1/2N"&'K1:4"'1/I'+?"'Y.&]5 /='-;#:"'>6"&1="'K1:4"A'

0&1/2N"&'K1:4"'i'Y.&]5/='-;#:"'>6"&1="'K1:4"'j'>#+41: 'Y.&]5/='-;#:"'>6"&1="'

For example:

0?"'2+4I"/+a2'0&1/2N"&'K1:4"'52'C)AGA'

0?"'2+4I"/+a2'Y.&]5/='-;#:"'>6"&1="'K1:4"'52'B*AJA'

C)AG'i'B*AJ'j'T)A('

0?"'2+4I"/+a2'>#+41:'Y.&]5/='-;#:"'>6"&1="'52'T)A'

WN'1'2+4I"/+'+&1/2N"&&"I'N&.$'1'#.4&2"'+?1+'3.2+2':"++"&'=&1I"2'+.'1'#.4&2"'+?1+'3.2+2'/4$"&5#'
=&1I"2'1/I'1':"++"&'=&1I"'52'"/+"&"I'N.&'?52'+&1/2N"&'16"&1="\'+?"'=&1I"'#./6"&25./'+1%:"'52'42"I'
+.'I"+"&$5/"'+?"'/4$"&5#'61:4"A'

Dropped Assignments

P.&'1::'9"5=?+5/='+;3"2\'+?"'+"1#?"&'#1/'23"#5N;'1'/4$ %"&'.N'=&1I"2'+.'I&.3'N.&'"1#?'#1+"=.&;'
b"A=A\'I&.3'+?"':.9"2+'+9.'=&1I"2cA'WN'+?"'+"1#?"&'23"#5N5"I'1'/4$%"&'.N'=&1I"2'+.'I&.3\'+?"'
I&.33"I'=&1I"2'1&"'N5=4&"I'5/'9?"/'#1:#4:1+5/='+?"'+. +1:'3.5/+2'"1&/"IA'

'
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Notes: 

! ' WN'+?"'/4$%"&'.N'=&1I"2'"/+"&"I'52'=&"1+"&'+?1/'+?"'/4$%"&'.N'=&1I"2'+.'I&.3\'+?"':.9"2+'['
=&1I"2'1&"'I&.33"I\'9?"&"'['52'+?"'23"#5N5"I'/4$%"&'+. 'I&.3'N.&'+?1+'#1+"=.&;A'

! ' WN'+?"'/4$%"&'.N'=&1I"2'+.'I&.3'52'=&"1+"&'+?1/'.&'"f41:'+.'+?"'/4$%"&'.N'=&1I"2'"/+"&"I\'/.'
=&1I"2'1&"'I&.33"IA'

Warning: ''WN'1::'1225=/$"/+2'5/'1'#1+"=.&;'I.'/.+'?16"'+?"'21$" '+.+1:'3.5/+2'61:4"\'+?"'
#1:#4:1+5./2'N.&'I&.335/='1'23"#5N5"I'/4$%"&'.N'1225=/$"/+2'N.&'+?"'#1+"=.&;'$1;'&"24:+'5/'1/'
16"&1="'+?1+'52'I5NN"&"/+'+?1/'",3"#+"IA'WN'+?"'+.+1:'3.5/+2'61:4"'61&5"2\'+?"'=&1I"'95+?'+?"':.9"2+'
/4$%"&'.N'3.5/+2'$1;'/.+'/"#"221&5:;'%"'+?"':.9"2+'=&1 I"A'

Rounding Numbers

Y?"/'#1:#4:1+5/='1'2+4I"/+a2'#;#:"'16"&1="\'+?"'31&"/ +'2?.4:I'%"'191&"'.N'+?"'N.::.95/='I"+15:2_'

! ' >225=/$"/+'=&1I"2'1&"'1:91;2'9?.:"'/4$%"&2'b5A"A\'/.'I "#5$1:2cA'

! ' Y?"/'1'#1+"=.&;'16"&1="'52'I523:1;"I'./'1'2+4I"/+a2' -;#:"'M&1I"2'31="'.&'W<D\'5+'52'
&.4/I"I'+.'+?"'/"1&"2+'9?.:"'/4$%"&A'WN'+?"'/4$%"&'+ .'+?"'&5=?+'.N'+?"'I"#5$1:'52'J'.&'
=&"1+"&\'+?"'I523:1;"I'=&1I"'52'&.4/I"I'43A'WN'+?"'/4$%"&'+.'+?"'&5=?+'.N'+?"'I"#5$1:'52':"22'
+?1/'J\'+?"'I523:1;"I'=&1I"'52'&.4/I"I'I.9/A'

P.&'",1$3:"\'5N'+?"'2+4I"/+a2'#1+"=.&;'16"&1="'52'T*AJ\'+?"'W<D'1/I'-;#:"'M&1I"2'31="'95::'
I523:1;'*)'N.&'+?"'#1+"=.&;'16"&1="A'WN'+?"'2+4I"/+a2'#1+"=.&;'16"&1="'52'*)AC*\'+?"'W<D'1/I'
-;#:"'M&1I"2'31="'95::'I523:1;'*)'N.&'+?"'#1+"=.&;'16"& 1="A'

! ' Y?"/'#1:#4:1+5/='1'2+4I"/+a2'#;#:"'16"&1="\'+?"'#1+"= .&;'16"&1="'52'not'&.4/I"IA'0?"'
3&.=&1$'42"2'+?"'"/+5&"'4/&.4/I"I'/4$%"&'b5A"A\'B(R%5+'3&"#525./c'+.'#1:#4:1+"'+?"'#;#:"'
16"&1="A'

Warning: ''WN';.4'42"'+?"'&.4/I"I'#1+"=.&;'16"&1="'+.'#1:#4:1+ "'1'2+4I"/+a2'#;#:"'16"&1="\'
;.4'$1;'="+'1'I5NN"&"/+'16"&1="'+?1/'+?"'16"&1="'3& .I4#"I'%;'+?"'3&.=&1$\'25/#"'+?"'
3&.=&1$'I."2' not'42"'+?"'&.4/I"I'#1+"=.&;'16"&1="A'

! ' H/#"'+?"'#;#:"'16"&1="'52'#1:#4:1+"I\'5+'52'&.4/I"I'+.'+ ?"'/"1&"2+'9?.:"'/4$%"&A'0?"'#;#:"'
16"&1="'52'1:91;2'I523:1;"I'12'1'9?.:"'/4$%"&A'

! ' Y?"/'+?"'2"$"2+"&'16"&1="'52'#1:#4:1+"I\'+?"'&.4/I"I '#;#:"'16"&1="2'1&"'42"IA'0?"'
2"$"2+"&'16"&1="'52'&.4/I"I'+.'+?"'/"1&"2+'9?.:"'/4$% "&A'0?"'2"$"2+"&'16"&1="'52'1:91;2'
I523:1;"I'12'1'9?.:"'/4$%"&A'

Missing and Incomplete Grades

Y?"/'#1:#4:1+5/='1'2+4I"/+a2'16"&1="\'+?"'31&"/+'2?.4 :I'%"'191&"'.N'+?"'N.::.95/='I"+15:2_'

! ' WN'1'2+4I"/+'?12'1/'1225=/$"/+'=&1I"'.N'S'b$5225/=c\'+?"'=&1I"'52'#1:#4:1+"I'12'1'Z"&.A'>'
$5225/='=&1I"'#1/'%"'I&.33"I\'5N'133:5#1%:"A'
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! ' WN'1'2+4I"/+'?12'1/'1225=/$"/+'=&1I"'.N'W'b5/#.$3:"+"c\'/.'16"&1="2'1&"'#1:#4:1+"I\'1/I'1/'W'
52'I523:1;"I'5/'3:1#"'.N'+?"'16"&1="A'0?"'=&1I"'&"$15/2' 12'1/'W'4/+5:'1'=&1I"'52'"/+"&"I'N.&'
+?"'1225=/$"/+A'

'
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Appendix 2 - System Requirements

PC Operating System 

0?"'&"#.$$"/I"I'.3"&1+5/='2;2+"$'52'S5#&.2.N+'Y5/I.92'()) )'b#4&&"/+'2"&65#"'31#]c\'
S5#&.2.N+'Y5/I.92'[<'bO"&65#"'<1#]'(c\'.&'S5#&.2.N+'Y5/I.92'K5 2+1A'

Browser Setup 

0?"'$5/5$4$'%&.92"&'N.&' +,-.//"#+'52'W/+"&/"+'Q,3:.&"&'LA)'.&':1+"&A'+,-.//"#+'95::'1:2.'9.&]'
95+?'S.Z5::1'P5&"N.,'7AJ'.&':1+"&'N.&'Y5/I.92'()))\'Y5/I.92'[<\'.&'Y5/I.92'K52+1A'S1#'HO'['
42"&2'2?.4:I'42"'P5&"N.,'.&'O1N1&5A'<:"12"'#?"#]';.4&'%&.92"&'2"++5/=2'+.'"/24&"'+?1+';.4&'
%&.92"&'52'2"+'43'+.'1##.$$.I1+"'+?"' +,-.//"#+'&"f45&"$"/+2A'

Note: ''O.$"'1/+565&42'2.N+91&"'%:.#]2'#..]5"2'1/I'3.3R43'95 /I.92A'W/'1II5+5./'+.'+?"'
5/2+&4#+5./2'%":.9\'#?"#]';.4&'1/+565&42'2.N+91&"'+.'"/24&"'+?1+'5+'52'/.+'%:.#]5/='#..]5"2'.&'3.3R
43'95/I.92'N&.$' +,-.//"#+A'

Windows Internet Explorer

To add txConnect to the trusted sites:

>II5/='+?"' +,-.//"#+'Y"%'25+"'+.'+?"'+&42+"I'25+"2'$"1/2'+?1+';.4'+ &42+'+,-.//"#+'+.'42"'
#..]5"2A'0?"'42"'.N'#..]5"2'52'&"f45&"I'N.&'3&.3"&'.3"& 1+5./'.N'+,-.//"#+A'

7A' W/'+?"'%&.92"&\'N&.$'+?"'0..:2'$"/4\'2":"#+'W/+"&/"+'H3+5./2A'0?"'W/+"&/"+'H3+5./2'I51:.='
%.,'52'I523:1;"IA'

(A' P&.$'+?"'W/+"&/"+'H3+5./2'I51:.='%.,\'#:5#]'Security A'

BA' F/I"&' Select a zone to view or change security settings \'#:5#]'Trusted sites A'

CA' -:5#]'Sites A'0?"'0&42+"I'25+"2'I51:.='%.,'52'I523:1;"IA'

JA' F/I"&' Add this website to the zone \'+;3"'+?"'",1#+'Y"%'25+"'1II&"22'+?1+';.4'42"'+.'
1##"22'+,-.//"#+A'

Note: ''WN'+?"'Y"%'25+"'1II&"22'%"=5/2'95+?'?++32\'+?"/'2":"#+'Require server verification
(https:) for all sites in this zone A'WN'+?"'Y"%'25+"'1II&"22'I."2'/.+'%"=5/'95+?'?++32\'+?"/'
"/24&"'+?1+'Require server verification (https:) for all sites in this zone '52'/.+'2":"#+"IA'

LA' -:5#]'Add A'0?"'Y"%'25+"'95::'133"1&'4/I"&'Websites A'

GA' 0.'#:.2"'+?"'0&42+"I'25+"2'I51:.='%.,\'#:5#]'Close A'

TA' 0.'#:.2"'+?"'W/+"&/"+'H3+5./2'I51:.='%.,\'#:5#]' OKA'
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To disable the pop-up blocker for txConnect:

+,-.//"#+'.##125./1::;'42"2'3.3R43'95/I.92'+.'I523:1;'5/N.& $1+5./A'0?"'3.3R43'%:.#]"&'$42+'
%"'I521%:"I'N.&'+?"'+,-.//"#+'Y"%'25+"'N.&'3&.3"&'.3"&1+5./'.N' +,-.//"#+A'

7A' W/'+?"'%&.92"&\'N&.$'+?"'0..:2'$"/4\'2":"#+'W/+"&/"+'H3+5./2A'0?"'W/+"&/"+'H3+5./2'I51:.='
%.,'52'I523:1;"IA'

(A' P&.$'+?"'W/+"&/"+'H3+5./2'I51:.='%.,\'#:5#]'Privacy A'WN'Turn on Pop-up Blocker '52'2":"#+"I\'
+?"/'#./+5/4"A'

BA' F/I"&' Pop-up Blocker \'#:5#]'Settings A'0?"'<.3R43'X:.#]"&'O"++5/=2'I51:.='%.,'52'
I523:1;"IA'

CA' F/I"&' Address of website to allow \'+;3"'+?"'",1#+'Y"%'25+"'1II&"22'+?1+';.4'42"'+.'
1##"22'+,-.//"#+A'

JA' -:5#]'Add A'0?"'Y"%'25+"'95::'133"1&'4/I"&' Allowed sites A'

LA' 0.'#:.2"'+?"'<.3R43'X:.#]"&'O"++5/=2'I51:.='%.,\'# :5#]'Close A'

GA' 0.'#:.2"'+?"'W/+"&/"+'H3+5./2'I51:.='%.,\'#:5#]'OKA'

Mozilla Firefox

P.&'3&.3"&'.3"&1+5./'.N'+,-.//"#+'9?"/'425/='S.Z5::1'P5&"N.,\'+?"'42"'.N'#..]5 "2'52'&"f45&"IA'
0?"'3.3R43'%:.#]"&'$42+'%"'I521%:"I'N.&'+?"'+,-.//"#+'Y"%'25+"\'1/I'k161O#&53+'$42+'%"'
"/1%:"I'N.&'+?"' +,-.//"#+'Y"%'25+"A'

To enable cookies for txConnect:

7A' W/'+?"'%&.92"&\'N&.$'+?"'0..:2'$"/4\'2":"#+'H3+5./2A'0?"'H3+5./2'I51:.='%.,'52'I523:1;"IA'

(A' P&.$'+?"'H3+5./2'I51:.='%.,\'#:5#]' Privacy A'

BA' F/I"&' Cookies \'#:5#]'Exceptions A'0?"'Q,#"3+5./2'R'-..]5"2'I51:.='%.,'52'I523:1;"IA'

CA' F/I"&' Address of web site \'+;3"'+?"'",1#+'Y"%'25+"'1II&"22'+?1+';.4'42"'+.'1##"22'
+,-.//"#+A'

JA' -:5#]'Allow A'0?"'Y"%'25+"'95::'133"1&'4/I"&' Sites \'1/I'+?"' Status '95::'%"'2"+'+.'>::.9A'

LA' 0.'#:.2"'+?"'Q,#"3+5./2'R'-..]5"2'I51:.='%.,\'#:5#]' Close A'

GA' 0.'#:.2"'+?"'H3+5./2'I51:.='%.,\'#:5#]' OKA'

To enable pop-up windows for txConnect:

7A' W/'+?"'%&.92"&\'N&.$'+?"'0..:2'$"/4\'2":"#+'H3+5./2A'0?"'H3+5./2'I51:.='%.,'52'I523:1;"IA'

(A' P&.$'+?"'H3+5./2'I51:.='%.,\'#:5#]' Content A'
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BA' E",+'+.'Block pop-up windows \'#:5#]'Exceptions A'0?"'>::.9"I'O5+"2'R'<.3432'I51:.='%.,'
52'I523:1;"IA'

CA' F/I"&' Address of web site \'+;3"'+?"'",1#+'Y"%'25+"'1II&"22'+?1+';.4'42"'+.'1##"22'
+,-.//"#+A'

JA' -:5#]'Allow A'0?"'Y"%'25+"'95::'133"1&'4/I"&' Sites \'1/I'+?"' Status '95::'%"'2"+'+.'>::.9A'

LA' 0.'#:.2"'+?"'>::.9"I'O5+"2'R'<.3432'I51:.='%.,\'#:5#] 'Close A'

GA' 0.'#:.2"'+?"'H3+5./2'I51:.='%.,\'#:5#]' OKA'

To enable JavaScript for txConnect:

7A' W/'+?"'%&.92"&\'N&.$'+?"'0..:2'$"/4\'2":"#+'H3+5./ 2A'0?"'H3+5./2'I51:.='%.,'52'I523:1;"IA'

(A' P&.$'+?"'H3+5./2'I51:.='%.,\'#:5#]' Content A'

BA' Q/24&"'+?1+'Enable JavaScript '52'2":"#+"IA'

CA' 0.'#:.2"'+?"'H3+5./2'I51:.='%.,\'#:5#]' OKA'

Safari for Mac OS X

To enable cookies for txConnect:

0?"'42"'.N'#..]5"2'52'&"f45&"I'N.&'3&.3"&'.3"&1+5./'.N '+,-.//"#+A'

7A' W/'+?"'%&.92"&\'N&.$'+?"'$"/4'%1&\'2":"#+'O1N1&5\'1/I'+?"/'2":"#+'<&"N"&"/#"2A'0?"'
<&"N"&"/#"2'I51:.='%.,'52'I523:1;"IA'

(A' W/'+?"'<&"N"&"/#"2'I51:.='%.,\'2":"#+'Security A'

BA' E",+'+.'Accept Cookies \'2":"#+'Only from sites I visit A'

CA' -:.2"'+?"'<&"N"&"/#"2'I51:.='%.,A'

To enable JavaScript for txConnect:

k161O#&53+'$42+'%"'"/1%:"I'N.&'+?"'+,-.//"#+'Y"%'25+"'N.&'3&.3"&'.3"&1+5./'.N' +,-.//"#+A'

7A' W/'+?"'%&.92"&\'N&.$'+?"'$"/4'%1&\'2":"#+'O1N1&5\'1/I'+?"/'2":"#+'<&"N"&"/#"2A'0?"'
<&"N"&"/#"2'I51:.='%.,'52'I523:1;"IA'

(A' W/'+?"'<&"N"&"/#"2'I51:.='%.,\'2":"#+'Security A'

BA' E",+'+.'Web Content \'"/24&"'+?1+'Enable JavaScript '52'2":"#+"IA'

CA' -:.2"'+?"'<&"N"&"/#"2'I51:.='%.,A'
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